POCCHUINCKAS ®EJEPAIINASA

ITOCTAHOBJJIEHHUE

AJIMUHUCTPAIIMM NETYIIMHCKOI'O PAHOHA
Baapmmupckoii o6sactu

ot 15.12.2021 r. [lerymku Nel965

06 ymeepocoenuu AOMUHUCMPATNUBHO2O
peanamenma npeooCmasienus MYHUYUNATbHOU
venyeu  «llpedoocmasnenue  paspeuwienus — Ha
ocyujecmenerue 3eMIAHbIX padomy

B cootrserctBum ¢ I'pagoctpourensHbiM kogekcoM Poccuniickoint @enepannn, denepanbHbIMU
3akoHamMu oT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu MOpeAOCTaBICHUS] TOCYIAapCTBEHHBIX U
MYHUIUIATBHBIX yeayr», oT 06.10.2003 Ne 131-®3 «O6 oOuux NpUHIMIAX OPraHU3aluUd MECTHOTO
camoymnpasnenuss B Poccuiickoit  ®enepauun», YcTaBOM ~ MYHHIMIAILHOTO  00pa3oBaHUs
«IleTymMHCKUI palioH», B LEJSIX MOBBIIIEHUS KayeCcTBa U JOCTYMHOCTH MYHHUIIMIIAIBHOW YCIYTH MO
MPEIOCTABICHUIO Pa3pelleHUs Ha OCYIIECTBICHNE 3eMIISTHBIX paboT

IHIOCTAaHOBIIIIO:

1. YTBepI[I/ITB aI[MI/IHI/ICTpaTI/IBHHﬁ periiaMeHT MNpeaAOCTABJICHUA MYHHHHHaHBHOﬁ yciayru
((HpGI[OCTaBJ'ICHI/IC paspCICcHrA Ha OCYHIECCTBJICHUC 3CMIIAHBIX pa60T>> COT'JIACHO MPUITOKCHUIO.

2. Ilpu3HaTh yTpaTUBLIMM CHJIy NOCTaHOBJIEHHE aaMUHMcTpauuu [leTymmHckoro paiioHa
08.09.2017 Ne 1470 «OO0 yTBepKIE€HUU AIMUHUCTPATUBHOIO pErjaMeHTa IpPeJOCTaBICHUS
MyHUIUNanbHON ycnyru «[loaroroBka M BblJlaua OpAEpPOB Ha MPOBEACHHE 3eMIISIHBIX paboT» Ha
TEPPUTOPUN  CEIBCKUX IIOCEJICHUH, BXOIIIIMX B COCTaB MYHHUIMIIAIBHOTO  00pa3oBaHUS
«IeTyIMHCKUN palioH».

3. [locTaHoBneHNE BCTYIAET B CHILY CO JIHS €ro O(QUIMAIbHOIO OMYOJIMKOBAHUS B palOHHON
razere «Brnepen» 0e3 mpuiIokKeHHUs, TIOJTHOTO TEKCTa B ceTeBOM M3gaHuM «OQuIManbHbII HHTEpHET-
rnopTan IIPaBOBOM nH(popManuu IlerymmHCcKOTO parioHa» B MH(}OpPMaLIMOHHO-
TesieKoMMyHHUKamoHHoi cetn «Mutepuer mo aapecy: VESTNIK-PETRAION.RU, u nomnexwur
pa3MeIIeHnI0 Ha O(UIMATBLHOM CalWTe OpraHoB MECTHOTO CaMOYIpPAaBJIEHUS MYHUIUIAIBHOIO
oOpa3zoBanus «llerymuHckuit pailon».

['maBa agMuHUCTpanuu A.B. KYPEATOB



[Ipunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALIUU

[lerymmHckoro paona
ot 15.12.2021 Ne 1965

AJIMUHUCTPATUBHBINA PETJIAMEHT

NpeIoCTABJIEHUS MYHUIMIIAJIbHON yCIyTH
«IIpenocrasiieHne pa3penieHus HA OCYLIECTBJIEHHUA 3eMJISIHBIX PadoT»

1. O01mme moJI0KeHus

1.1. ADMUHUCTpAaTUBHBIA pErIaMEHT MPEJOCTABICHUS MYHULUIAIBHOU YCIYIH
«[IpenocraBieHne pas3peuieHUs] Ha OCYLIECTBICHHME 3eMJISIHBIX palboT» (nanee —
aJIMUHUCTPATUBHBIA PETJIAaMEHT) - HOPMATHUBHBIA IPABOBOW aKT, yCTaHABIWBAIOIIMIA
CTaHJAPT U NOPSIOK NPETOCTABICHUS MYHULIMIIAJIBHON YCIIYTH.

AJMUHUCTPAaTUBHBIN pErIaMEeHT pa3paboTaH B LEJIAX IOBBIIIEHUS KayecTBa
IIPENOCTABIEHNS U JOCTYITHOCTH NPEIOCTABICHUS MYHUIMIIAJBHON YCIYTH, CO3AaHUs
KOM(OPTHBIX  yCIOBUW Uil  YYaCTHUKOB  OTHOIIEHWW, BO3HUKAIOUUX  [PHU
IIPENOCTABICHUN MYHULIMNATbHON YCIIYTH, ONIpEACICHUS CPOKOB 17§
NIOCJIEZI0BATEIbHOCTH JIEHCTBUHM (aAMUHUCTPATUBHBIX MPOLEAYP) P MPEIOCTABICHUN
MYHUIIMIIAJIbHON YCIIyTH MO BblJaye pa3pelieHns Ha OCYIIECTBICHUE 3eMIISTHBIX padoT.

1.2. 3asgBuTensMM NpU MNPEIOCTABICHUU MYHHUIMNAIBHOM YCIYTH SBISIOTCS
duznyeckue M IOPUAMYECKHE JIMLA, JUO0 MX MPEACTaBUTENH, HaJCJICHHBIC
IIOJJHOMOYMSMU B TOPSAJKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
®denepauuy, BBICTYNATh OT MX HMMEHHM IPU B3aUMOJEWCTBUM C YIOJHOMOYEHHBIM
OpPraHOM IIpHU MPEAOCTABIEHUN MYHULIMTIIATBHON YCIIYTH.

1.3. MyHHIIMIIaTBHYIO YCIYTY MpEAOoCTaBisieT aaMuHucTpanus [leTymmHcKkoro
paiioHa (nanee — aaMUHHUCTpauus). McnoaHuTeneM MyHULIIMIIATIBHON YCIIYTH SIBISIETCS
Komurer no ynpasnenuto umyiiectBoMm lletymumnckoro paiiona (nainee-Komurer).

1.4. TpeboBanuss K NOpPAAKY HMHPOPMHUPOBAHUA O  MPEAOCTABICHUU
MYHULUIIAIIBHOW YCIIYTH:

1.4.1. Wndopmamuss o mOpAIKEe MPEIOCTaBICHUS MYHHUIUINAIbBHOW YCIyTU
npenocrasisercss Komurerom.

K cripaBouHoO# nH(poOpMaIuu OTHOCUTCS:

a) MECTO HaXOXKJeHUS U TpaduKu pabOThl yUPEKICHHUS;

0) cnpaBouHble TeNe(POHBI COTPYJHUKOB YUPEKACHHUSA, MNPEAOCTABISIONINX
MYHULIMIIAJIBHYIO YCIyTy, B TOM 4HclIe HOMep TelnedoHOB UId MOJy4EHHUs
uHdopMaIuy;

B) ajpeca Oo(QUIMATBHOTO caiiTa, a TakKe AJIEKTPOHHON MOYThl U (W) HOpMbI
oOpaTHOM cBsI3U yupexaeHus B ceTu «HTepHeT».

CrpaBouHass uH(poOpmauus HE  NOPUBOAUTCS B TEKCTE€  HACTOSILETO
aJIMUHHCTPATUBHOIO PErVIAaMEHTa U TOJUIEKUT 00S3aTEIbHOMY pPa3MEIIECHUI0 B CETU



«HTepHer» Ha oO(UIMAIBHOM caiiTe OpraHoB MECTHOTO  CaMOYIpaBJICHUS
MyHUIIUNIATbHOE  oOpazoBanue «lleTymmMHCKUN  pailoH», B TOCYIapCTBEHHON
uHpopmamoHHoi cuctemMe «EQuHBIN MmopTan rocylnapCcTBEHHBIX M MYHMIIMIATBHBIX
yenyr (pyHkumii)» (manee - EquHbiil moprai), B TOCYIapCTBEHHOW WH(POPMAITMOHHOM
cucteme «PeecTp TroCynapCTBEHHBIX M MYHUUMIAIBHBIX yCIyr Bragumupckoin
obnactu» (nanee - Pernonanbbiii peectp). Komurer obecrieunBaeT B yCTaHOBIEHHOM
MOPSIJIKE pa3MENIeHUE U aKTyallu3alliio cripaBoYHoN nH(popmanuu Ha EqunoMm noprare,
Ha OpUITHATHHOM caiiTe B ceTn «IHTepHET» 1 B PETHOHAILHOM peecTpe.

1.4.2. WuadopmupoBaHue 3asgBUTEICH O NPEIOCTABICHUU MYyHHUITUIATHHON
YCIIyTH OCYIIECTBIISIETCS:

- HerocpencTBeHHO B KomuTeTe npu oOpanieHuu 3asiBUTENEH;

- C HCIOJIb30BAaHUEM CPEICTB TENEPOHHON CBSA3HM, BJIEKTPOHHOW MOYTHI MPHU
oOpallleHuH 3asBUTENCH;

- TIOCPEACTBOM pa3MelleHuss Ha oduuuansHoM HHTepHeT-caiiTe opraHos
MECTHOTO CaMOYIIpaBJIeHUsI MyHHUIIMTAIBHOTO 00pa3oBanus «llerymmuHckuii pailon», a
TakKe MyOJIMKAIIMU B CPEJICTBaX MacCOBOM MH(MOpMAIIHIH.

1.4.3. Uudopmanusa 1mo BompocaM IMPEeAOCTaBICHUS MYHHUIUIIAIBHOW YCIYrU
3asBUTEIIIO MIPEIOCTABIISAETCS IPU JIMYHOM WJIM MUCBMEHHOM O0OpallleHuH, 1o Tenedony,
10 3JIEKTPOHHOM I10YTE.

[Ipu otBetax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpAIIEHUsS COTPYIHUK
VUPEKJCHUS] MOJAPOOHO W B BEXKIUBOU (KOPpEKTHOM) ¢opMe KOHCYJIbTUPYET
oOpaTUBLINXCS 3asBUTEIIEH 110 UHTEPECYIOLIUM X BOMPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH COJEpkaTh HHQPOPMAIUIO O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIM TMO3BOHWJ 3asBUTENb, (DAMWINH, TOJKHOCTH
COTPYIHHKA, NPUHSBIIETO TeJIEPOHHBIN 3BOHOK.

KoHcynbTanum npeocTaBiasitoTcs Mo CIEIYIOIUM BOIIPOCAM:

- CoJIep KaHUE U XOJI MPEIOCTABIICHUS] MyHUIIUIIAIbHON YCIIYTH;

- MepeyYeHb JOKYMEHTOB, HEOOXOJMMBIX JJI MPEAOCTABICHUS MYHUIIUITATBHON
YCIIyTH, KOMIUIEKTHOCTH (JOCTaTOUYHOCTb) IIPE/ICTABICHHBIX JOKYMEHTOB;

- HCTOYHHUK TIOJYyYEHUS JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH;

- BpeMsi IIpUeMa U BbIIa4YU IOKYMEHTOB;

- CPOK MPUHSTHUS PEUIEHUS O TPEAOCTABICHUN MYHULIMTTAIIBHON YCIYTH;

- TIOPSIIOK 00KAJIOBaHUS IEUCTBUM (0€31eMCTBUS) U PEIICHUHN, OCYIIECTBIISIEMbIX
U MPUHUMAEMBIX aJIMUHUCTPALUEH, TOJPKHOCTHBIMU JIMIIAMU U COTPYAHUKAMU B XOJI€
MPEI0CTABICHUSI MYHULIUTIAIBHON YCIYTH;

- MHBIM BOIIPOCAM, BO3HUKAIONIMM Yy 3asBUTENs TMpPU MPEIOCTaBICHUU
MYHULUIIAJIIBHOW YCIIYTH.

1.4.4. TlucbmeHHble OOpaleHUs] O MOPSJAKE MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYT'M PacCMaTPHUBAIOTCA C yYETOM BPEMEHM MOJATOTOBKM OTBETA 3asSBHUTENIO B CPOK,
He npeBbimaronuii 30 mHel co MHsA perucTpamnuu oOpamieHus. OTBET Ha MUCHMEHHOE
oOpallleHue JaeTcsi B MPOCTOM, YETKOW M MOHATHOW dopMe ¢ yKazaHUEM (paMuiIuu U
WHUIMAJIOB, HOMepa TejedoHa wucnonHuteds. OTBET MOANUCHIBACTCS —TJIABOM
aAMUHUCTPALIMM JMOO JIMLOM €ro 3aMemaromuM. [Ipy KOHCYIbTUPOBAHHMH IIO
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JJIGKTPOHHOM IOYTE OTBET Ha OOpallleHHE HaNpaBisIeTCsl Ha D3JIEKTPOHHBIM ajpec
3asBUTENS B CPOK, HE npeBbliatonuil 30 1Hel co JHS perucTpanuy 0OpaieHms.

OTBeT Ha oOpalleHHE HampaBisieTcsl B (OpPME AJIEKTPOHHOIO JIOKYMEHTa IO
aZipecy HJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHMM, NOCTYyHHMBIIEM B (opme
3JIEKTPOHHOI'O JJOKYMEHTA, U B MMCbMEHHOH (hopMe IO MOYTOBOMY aJpecy, YKa3aHHOMY
B 00OpallleHnH, OCTYNUBILIEM B aIMUHUCTPALIMIO B IMCbMEHHOHN (popMe.

1.4.5. Ha wuHOpMalMOHHBIX CTE€HAaX B IOMEILEHUAX aJMUHHUCTpALUU
pasMermiaerca  aapec  OPUIMAIBHOIO  caiiTa  MyHUUMIIAJBHOTO  0Opa30BaHUs
«[lerymmuckuii  pailoH» B UH(MOPMALKMOHHO  TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEepHET», agpec AIIEKTPOHHOW IOYTHI, CIpaBOYHBIE TelaeOHbI, WHPOPMALUSI O
pexxume paboTbl, O MOPSAKE NPEACTABICHUS MYHULHUIAIBHON YCIYTH, O MOPSAKE
nojgay W PacCMOTpEHHUs] >kajno0 Ha pemieHuss W JeictBus  (0e3aeiicTBHe)
aMUHUCTPALIMHM, €€ JOJDKHOCTHBIX JIML, COTPYAHHMKOB, I€pPEYEHb JOKYMEHTOB,
IPEIOCTABIIEHUE KOTOPBIX HEOOXOAMMO ISl IMOJYYEHHUsS MYHULIMIAIBHOW YCIYTH,
oOpasibl (hopM 3asiBIECHUN AJ11 0OpallleHus 3a MOJTyYeHUEM MYHULIUIIATbHON YCIYTH.

1.4.6. Undopmanusa mo BompocaM MNpEeAOCTaBICHHUS MYHULIMIAIBHON YCIIYTH,
CBEJICHUS O XOJI€ €€ MPEJOCTaBICHU, O MOPSAKE MOJa4l U PacCCMOTPEHHUs KajoO Ha
penieHus u aencTBus (0e31eicTBUE) YUPEKIACHUS, €€ JOJKHOCTHBIX JIUL, paOOTHUKOB
MOTYT OBITh IOJYyYEHBI 3asBUTEIEM Ha O(ULMATIBLHOM CaiiTe OpPraHoB MECTHOTO
caMOyNpaBJieHUs] MYyHULMNAJIbHOrOo oOpaszoBanus «lleTymmHckuii  paiioH», ¢
ucrosb3oBanueM EauHoro nopraa.

1.4.7. Madopmanusi o NpeloCTaBICHUM MYHUUMIAIBLHOW ycinyru Ha EnuHom
noprare.

Ha Enunom nopTtase pazMemiaercs cieayromias nHGopMarus:

1) ucuepnpiBaroOLIMii IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS
MYHUIUOAIBHOW YCIyrd, TpeOOBaHMS K OG(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TAK)K€ TEpPEYEHb JIOKYMEHTOB, KOTOpBIE 3asBHUTENIb BIPABE MPEACTABUTH 110
COOCTBEHHOI MHUIIMATHUBE;

2) KpyT 3asBUTEIICH;

3) cpok mpeoCTaBIeHUsI MyHULIUTIAIbHON YCIYTH;

4)  pe3ynpTaThl  MPENOCTABJIECHUS  MYHHULMIAJIBHOW  yCIOyTH, MOPSAOK
NPEACTABICHNUS.  JIOKYMEHTa,  SABJSIIOLIETOCS  pe3yJbTaTOM  IPEIOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

5) pa3mep miIaThl, B3MMaeMoOM 3a MPEAOCTaBICHNE MYHULIMTIATBHON YCIyTH;

6) “cuepnbIBaIOUINI NEepeueHb OCHOBAHMUM /JIsi MPUOCTAHOBJICHUSI WJIM OTKa3a B
MPEIOCTAaBICHUN MYHUIIMNIAIBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JAocyAeOHoe (BHecyneOHOe) oOkajoBaHUE JIEUCTBUMN
(Oe3nmeiicTBUSl) M PELICHUM, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJI€ MPEAOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

8) ¢opMmbl 3asBreHUN (YBEIOMIJICHHM, COOOIIEHUI), WCIOJb3yeMble TIPH
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

Nudpopmanusa nHa EnuHOM mopTane o THOpSAOKE U CPOKax MPeAOCTaBICHUS
MYHUIIMIIAJIBHONW YCIYTM HAa OCHOBaHMM CBEACHUMN, coAepXKaluxcs B (eaepaabHOU
roCyJ1apCTBEHHON UH(GOPMAIIMOHHON cucreme «DenepabHbIN peecTp



TOCYAapCTBCHHBIX U MYHHUITUTIATBHBIX YCIYT (PYHKITN)», IPEAOCTABISICTCS 3aIBUTCITIO
OecIIaTHO.

JlocTymn k HH(pOPMAIMKA O CPOKaX M IMOPSAKE MPEIOCTABICHUS MYHHUIUIIAILHOM
YCIIYTH OCYIIECTBIIICTCS O3 BBIMOJHEHUS 3assBUTECIIEM KaKUX-IMOO TPECOOBAHMI, B TOM
yucie 0e3 HCIO0JIb30BaHUS IIPOrPAMMHOTO 00ECIeUeHHUs, YCTaHOBKa KOTOPOTIO Ha
TEXHUYCCKUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOUYCHHUS JIMICH3MOHHOTO WM HHOTO
COIIalICHUS c npaBooOIaaTesIeM IIPOrPaMMHOTO obecreyeHus,
MPEIyCMaTPUBAIONIECTO B3MMAHUE TIJIAThI, PETUCTPAIMIO WU aBTOPHU3AIUIO 3asIBUTEIS,
WM TIPEIOCTABJICHUE UM MEPCOHATBHBIX JaHHBIX.

2. Ctanaapr npeaocTaBjieHUss MYHHIMIIAJIBHON YCIyTH

2.1. HaumeHoBaHue MyHUIMNAIBHOU yciyrH: «lIpenocraBienue pa3peiieHus Ha
OCYILIECTBIICHUE 3EMIIIHBIX PabOT».

2.2. HauMeHOBaHHE OpraHa, IpeJ0CTaBISIOIEr0 MyHUILIUIIAIbHYIO YCIYTY.

MyHunmnanbpHasi yciayra NOpeaoCTaBisieTcss aaMuHuctpauuend IlerymmHckoro
paiioHa. VcrionHUTENEM MYyHULMIAIBHOW yclyru siBisieTcss KomMuTeT mo ynpaBiEHUIO
uMyuecTsoM [leTymmHckoro paiioHa.

2.3. Pe3ynbpTaToM npeaoCTaBiICHN MYHUIIMIIAIBHON YCIIYTH SIBJIIETCS:

- BbIJJa4a pa3pelIeHusl Ha OCYUIECTBICHUE 3€MJIISTHBIX PadoT.

2.4. Cpok mpemocTaBIeHUs] MyHUIIUNIATBHONW YCIYTH, C YIYETOM HEOOXOJUMOCTU
oOpalleHusi B OpraHbl U OpraHU3alllK, YYaCTBYIOIME B €€ MPEI0CTABICHUN.

B cpox He Oonee wem 5 (msaTh) aHEH €O JHSA IOCTYIUICHUS 3asBICHHUS O
MPEI0CTaBIEHUHN pa3pelIeHs] Ha OCYIIECTBIECHNUN 3EMIISTHBIX PabOT aJMUHUCTPALUS 110
pe3ynbTaTaM €ro PacCMOTPEHUS COBEPIIAET OJHO U3 CIEAYIOUINUX JCUCTBUM:

- IPUHUMAET PEUICHUE O MOATOTOBKE U BbIAAY€ Pa3pELICHHs HA OCYIIECTBICHUE
3eMJIIHBIX padoT, pa3pelieHHus Ha OCYIIECTBIEHHWE AaBapUNHBIX 3EMIIHBIX padoT,
OpOJIEHHE CpOKa JEWCTBUS pa3pelIeHHs] Ha OCYIIECTBIECHUE 3€MIIIHBIX padoT,
IPUOCTAHOBJIEHUE CPOKa JEHCTBUS pa3pellieHUs] Ha OCYIIECTBIECHUE 3€MJISTHBIX paloT,
nepeoopMIICHUE pa3pellieHusl Ha OCYILECTBICHHUE 3eMIIIHBIX padoT;

- NPUHMMAET pelIeHHe 00 OTKa3e B BbIJau€ pa3pelleHusi Ha OCYIIECTBICHUE
3eMJIIHBIX padoT, pa3pelieHHs Ha OCYIIECTBIECHHWE AaBapUHHBIX 3E€MIIIHBIX padoT,
NpOJJIEHUE CpOKa JEHCTBUSA pa3pelieHus Ha OCYIIECTBICHHE 3eMIISIHBIX paloT,
MPUOCTAHOBIIEHUE CPOKa JEHCTBUS Pa3pellCHUs Ha OCYUIECTBICHUE 3€MIIIHBIX paloT,
nepeo@opMiIeHUE pa3pelieHusi Ha OCYIIECTBICHHE 3E€MIIIHBIX padoOT MpU HAIUYUU
OCHOBAaHH, MPEAYCMOTPEHHBIX 2.9 HACTOALIETO aAMUHUCTPATUBHOTO PETNIAMEHTA.

PaccmoTrpenune 3asBieHUN O TPEIOCTABICHUM PA3PELICHUS] Ha OCYIIECTBICHUU
3eMJIIHBIX pa0OT OCYILECTBIISIETCS B OPAJIKE UX MOCTYIUIICHUS.

B crydae mogaum 10KyMEHTOB B MHOTO(YHKITMOHATBHBIN IIEHTP MPEO0CTABICHUS
rOCYapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (Z1ajiee - MHOTO(YHKIIMOHAIBLHBIN IIEHTD)
CPOK IIPEAOCTABICHUS MYHULMIIAJIBHOW YCIYyTM HCUUCIAETCS CO AHA INOCTYIUICHUS B
aJIMUHUCTPALIMIO TOKyMEHTOB M3 MHOTO(YHKIIMOHAILHOTO LIEHTPA.

2.5. HopmartuBHble NpaBOBbIE aKThl, pPETYIUPYIOIIUE MPEIOCTABICHUE
MYHULIMOATBHON YCIIyTH.



[lepeyeHb HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYJIHPYIOMIUX MPEIOCTABICHUE
MYHUIIUNIATBHOM yCIyTH (C yKa3aHUEM HX PEKBU3UTOB U HUCTOYHUKOB O(UIIMAIBEHOTO
OIMyOJIMKOBAHUsS) TMOMJICKUT 00s3aTeIbHOMY pa3MElIeHUI0 B UHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT» Ha odulMaIbHOM caliTe OpraHOB MECTHOTO
CaMOYIIpaBJIEHUsI MYHHUIIMNAIbHOTO oOpa3zoBanus «lleTymmHckuit palioH» u Ha
EnnnoMm moprane.

IlepeueHb HOPMAaTUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOMIMX IPEAOCTABICHUE
MYHULIMNAIBHON YCIIyT'M, HE MPUBOJUTCS B TEKCTE HACTOAIIETO aJIMUHHCTPATHUBHOIO
periaMeHTa.

AnmuHucTparusi  00eCleunBaeT pa3MEIICHHEe W aKTyaJu3aluio TepedHs
HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHPYIOMIMX MPEIOCTABICHUE MYHHUIUIIAIbHON
ycnyru, Ha EquHoMm nopraite.

2.6. HcuepnbiBaomuii  MEpEUYCHb  JTOKYMEHTOB, HEOOXOMUMBIX  JUIA
MPEAOCTABIECHNS MYHHUIUIIAIbHON YCIIYTH.

2.6.1. [lepedeHb TOKYMEHTOB, PE/ICTABIIIEMbIX 3aSBUTEIIEM

1. 3agBKa 0 MPEOCTABICHUH Pa3pPEIICHUs HA OCYIIECTBICHUE 3eMJISTHBIX paboT
(mputokerure Ne 1 K aIMUHHCTPATUBHOMY PETJIAMCHTY);

2. KOINHUS JIOKYMEHTA, YJIOCTOBEPSIONIErO JTUYHOCTh 3asBUTENsS, SIBIISIOIIETOCS
(bU3UYECKUM JIUIIOM, JTUOO0 JTUYHOCTD IPEACTAaBUTEINS 3asBUTEIIS;

3. Komus ycTaBa CO BCEMH HW3MCHCHUSMH W JOMOJHEHUSMHU K Hemy (s
IOpUJIMYECKUX JIUIT), 3aBEPEHHAs TIOAMKUCHIO U MIEYaThI0 FOPUANYECKOTO JINIIA;

4. xomus CBUIETEIHCTBA O TOCYAAPCTBEHHOM peructpanuu (sl I0pUIadecKux
JUIl U WHIUBUAYAJbHBIX TpeANpUHUMATENCH), 3aBEpEHHAs MOANMUCHI0 U TE€YaThIO
IOPUJIMYECKOTO JTUIIA;

5. corjacue COOCTBEHHHKA Ha MPOM3BOJACTBO 3EMJISIHBIX PaboT, eciiu 3asiBUTEIb
HE SIBJISIETCS COOCTBEHHUKOM 3€MEJIbHOTO YYaCTKa;

6. MTOKyMEHT, MOJITBEPXKAAIONINI TPABO HCIOJIL30BaHUS 3e€MeEb (3€MEIbHOTO
ydacTKa) B Cliy4ae MPOU3BOJICTBA 3eMIISIHBIX pa0OT MO CTPOUTENHCTBY (PEKOHCTPYKITUH)
00BEKTa;

7. KOTIMU YBEJIOMJICHUM BJIQJCNIBIIEB Ia30MpOBOJIOB, KAOCIbHBIX JIMHHUMA, JIMHUI
CBSI3M, BOJIONIPOBOJIOB, CETEW KaHAJIW3alMHU, TEIUIOCETEH, SJICKTPOCETEW, O Hadajie
MIPOU3BOJICTBA pa0OT B MX OXPAHHBIX 30HAX;

8. Kxomus MprKa3a 0 Ha3HAYEHUU OTBETCTBEHHOTIO 3a IPOU3BOJICTBO PadoT;

9. komus paspelieHduss Ha CTPOUTEIBCTBO B CiIy4asX, YCTAHOBJICHHBIX
['pagoctpoutenbHbIM KOAEKCcOM Pocculickon denepanuu;

10. cxema opraHuzaluu JABUXKEHUS TPaAHCIOPTAa M TMEIIEXOA0B (B cllydyae
3aKPBITUS WM OTPAaHMYCHHUS JBUKEHUS Ha TIEPUOJ IPOU3BOJCTBA  padoT),
COIJIaCOBaHHYIO ¢ noapasaenenuem oprana [ MbJ1J1 MB/I PO;

11. reone3nyeckas CheMKa MECTHOCTH (CUTyalus1), TJ€ TUIAHUPYETCS] MPOBOAUTD
3eMJISIHBIE PA0O0ThI C HAHECEHUEM CYIIECTBYIONIUX U MJIAHUPYEMbIX MHXCHEPHBIX CETeH
(B anexktponHOM ((popmate AutoCad) nnu OGymakxHOM BapHaHTE);

12. cxema opraHW3aIM JBWKCHHUS TPAHCIOPTHBIX CPEJICTB M TEMIEXOJI0B Ha
nepuoja TMpou3BOJACTBAa palboT, pa3paboTaHHAass MPOEKTHPOBIIMKOM (B  cCiydae
NEPEKPHITHS (TPUOCTAHOBIIEHUS HAa BpEMS JIBHIKEHHUSI) YIIULL, TPOE3T0B U JOPOT);
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13. xomusi TEXHUYECKUX YCIOBHUH (MpPOEKTa) Ha MOJKIIOYEHUE K MH)KEHEPHBIM
CETAM;

14. xonus pabodero MpoeKTa, B KOTOPHIA BXOAUT pas3zesl MO0 BOCCTAHOBIICHHUIO
0J1IaroycTpoiicTBa, HapyUIEHHOTO IMPHU MPOM3BOJACTBE padOT, U MPOEKT IPOU3BOJCTBA
pabor;

15. dpoTodukcaiys MecTa IpoBeAeHU padOT 0 Havaja MPOU3BOJICTBa padoT.

JJist mosrydeHust opepa Ha aBapUitHOE MPOU3BOJICTBO 3EMIISIHBIX PabOT 3aKa3uuK,
UMEIOIINIA CBUIETENBCTBO O JOIMYCKE K COOTBETCTBYIOLIEMY BHAY padOT, BBIIAHHOE
camoperynupyemoii opranuzamueit (CPO), npeacTaBisier cieayonme J0KyMEHTH:

1. 3as1BKa Ha MPOM3BOACTBO padoT (mpuinoxkeHue Ne 2 Kk aIMUHACTPATUBHOMY
periaMeHTy);

2. aKT aBapuitHOCTH padoT;

3. cxeMa MHKEHEPHBIX KOMMYHUKAIIUN HA yYaCTKE aBapUHUHOTO Pa3pbITHs;

4. cxeMa opraHu3alyy JIBHKECHHS TPAHCIIOPTHBIX CPEJCTB U NEIMIEX00B;
coriacoBanHnyto ¢ 'MBJI/] Ha Beck mepuo i mpou3BoACTBa padoT (B ciydae MEePEKPHITHS
(mpuoCTaHOBJIEHUS HA BPEMsI IBUKEHUS) YIIMIL, TPOE3JI0B U JOPOT).

5. potodukcanusa Mecta NpoBeACHUs paboT 10 Hayana Mpou3BOJCTBA padoT.

JUIst IpoJiIeHUsT CpoOKa JIEWCTBUS opnaepa 3asBuTesb noxaer B Otnen 3asiBKy O
IIPOJUIEHUHN CPOKa AeHCTBHA opaepa. K ykazaHHON 3asBKE NPUIAraroTCs CIECIYHOLIUE
JIOKYMEHTBHI:

1) opurunan opaepa;

2) pabouuii yepTeX Ha NPOBOAUMBIE pabOThl C YKa3aHHWEM BBIMOJHEHHBIX WU
HE3aBEPILIEHHBIX 00bEMOB padOT, BBIIIOJIHEHHbBIN POEKTHON OpraHU3alMel;

3) kanenaapHblii rpaduK TPOU3BOJCTBA PalbOT, BBHIMOJIHEHHBIN MTPOCKTHOMN
OpraHu3alen.

[Iponnenue cpoka MpPoOU3BOJACTBA pabOT ocyuiecTBisieTcs OTaenoM B ciydae
yBeIMYEHHS 00beMa paboT U M3MEHEHHM TEeXHUYECKUX PEIICHUM ¢ COOTBETCTBYIOIIECH
OTMETKOM B OpJIepeE.

JUJis 3aKpBITHS OpZiepa Ha MPOBEJICHUE 3€MIISIHBIX pa0OT 3asBUTENb MPEICTABIISAET
CJIeIyIOLIME JOKYMEHTBI:

1) 3asBieHME Ha 3aKpBITUE Oplepa Ha TPOBEJICHHE 3EMIISIHBIX pPa0OT
(mpunoxxenne Ne 3 K A IMUHUCTPATUBHOMY PETJIAMEHTY);

2) DK3eMILISIp opJiepa Ha MPOBEJCHUE 3eMIISIHBIX Pa0OT, BhIIAHHBIN 3asBUTEIIO C
MOJMKCHIO TJIABbI CEIBCKOTO MOCEJICHUSI, HA TEPPUTOPHUU

3) OOHOBJICHHAs WCIOJHUTEIbHAS TeOJe3UdecKas CheMKa MECTHOCTH, TJC
MPOBOJMIIUCH 3€MJISIHbIE paOOThI;

4) akT O BOCCTAaHOBJICHHH ac(haTbTOOCTOHHOTO MOKPBITHS MPOE3KEH 4YacTH,
TPOTYapos, OJlaroycTpoicTBa TEPPUTOPUH, COCTABJICHHBIN JOPOKHO-
AKCILTYyaTallMOHHBIMU ciyx0amu, CcOOCTBEHHUKAMH, 3eMJIETIONb30BATEISIMH,
3eMJIEBJIAJIEbIIAMU, APEHJATOPAMH 3EMENBHBIX YUACTKOB;

5) akT 0 mpreMke 0JIArOyCTPOWCTBA TEPPUTOPUU TOCIE MPOBEACHUS 3EMIISTHBIX
pabor;

6) dporodukcanuo MecTa IPoOBEACHHS PabOT IMOCIIEe MPOU3BOJICTBA PadOT.

B cnyuae ecnum s mpeocTaBiIeHUS MYHHUIMIIATBHOM YCIYTH HEoOXoAuma



00paboTKa MEepCOHAIBHBIX JAHHBIX JIMIIA, HE SIBJISIOLIECTOCS 3asgBUTEJIEM, U €CIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0oTKa TaKUX MEPCOHAIBHBIX JIaHHBIX
MOJKET OCYIIECTBISITHCS C COIVIACUSl YKa3aHHOTO JIMIIA, MPU OOPAIEHUH 32 MOJTyYCHUEM
MYHULIUNAIBHON YCIYyTH 3asBUTENIb JOTOJHUTEIBHO TMPEACTABISAECT JOKYMEHTHI,
MOATBEPKIAIOIIME TIOJMYYEHUE COMIACUSl YKA3aHHOTO JIMLA WM €ro 3aKOHHOIO
npencTaBuTeNss Ha 0O0pabOTKy NEPCOHANBHBIX JAHHBIX YKa3aHHOTO Juia. [laHHbIE
TpeOOBaHMS HE PACHPOCTPAHSIOTCS HA JIUI, TPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIUMH,
U Ha PpPa3pICKUBAEMBIX JIML, MECTO HAXOXKIEHUS KOTOPBIX HE YCTAaHOBIJIEHO
YIIOJTHOMOYEHHBIM (heiepaIbHbIM OPTaHOM HCIIOHUTEIBHON BIACTH.

VKka3zaHHblE JIOKYMEHTBI MOrYyT OBITh TOJaHbl 3asBUTEIEM WJIA €r0
NPEACTaBUTENIEM B AJMUHUCTPALMIO C HCHOJb30BaHMEM EnuHoro mnoprana (mpu
HaJIMYUM TEXHUYECKOW BO3MOXKHOCTH) M TOJINMCAaHbl C HCIOJIb30BAHUEM KIIOYa
IIPOCTOM IIEKTPOHHOM Moanucu 06€3 HeoOXO0IUMOCTH UX MOJa4u B MHOU opme.

2.6.2. IlepeueHb JOKYMEHTOB, IIOJIy4a€MbIX B XOJ€ MEKBEJIOMCTBEHHOIO
B3aUMOJICUCTBUS:

1) cBenenust U3 EaMHOTO TOCYZapCTBEHHOTO peecTpa HOPHIMYSCKUX JHIl (B
cllydae NoJla4yM 3asiBJICHUSI FOPUIUUYECKUM JIULIOM);

2) cBeieHuss ¥3  EIWHOTO TrOCYJapCTBEHHOTO peecTpa  MHIMBHIYaTbHBIX
IpeANpUHUMATENIEN (B ciyvae noAauu 3asIBJICHUS VH]IUBUAYAJIbHBIM
IpeANpPUHUMATETIEM );

3) cBenenus u3 EAMHOTO rocy1apcTBEHHOTO peecTpa HEIBIKUMOCTH;

4) npaBOyCTaHABIMBAIOLIME JOKYMEHTBI HA 3€MEJIbHbIN y4aCTOK.

JIOKYMEHTBI, IPEyCMOTPEHHBIE TYHKTOM 2.6.2. 3asBUTENIb BIPABE MPEICTABUTH
1o coOCTBEHHOM MHUIIMATUBE. B ciydyae HenmpencTaBlieHNs UX 3asiBUTEIIEM CIIEHUATUCT
Komurera He mo3nHee ClAEAYIOLIEro AHSA MOCIE NPUEMA JOKYMEHTOB Yy 3asBUTEIIA
3anpalyBaeT yKa3aHHbIE JIOKYMEHThl (CBEACHMS, COJEpXKalluecs B HHUX) C
UCITOJIb30BAaHUEM eANHOU CUCTEMBI MEXBEJOMCTBEHHOT O JJIEKTPOHHOT' O
B3aUMOJCHUCTBU.

2.6.3. 3asgBiueHne O MPEAOCTaBICHUH MYHUIMIAILHON yCIyru GopMUpYyeTCs IO
dopme cortacHo npuioxkeHuto Ne 1 K aIMUHUCTPAaTUBHOMY PEITIAMEHTY.

3asBieHHE MOXXET OBbITh 3aIllOJIHEHO OT PYKH WJIM MAIIMHONMCHBIM CIIOCOOOM,
pacreyaTaHo MOCPEACTBOM 3JIEKTPOHHBIX MEUYaTaloUINX YCTPOMCTB, chopMHpPOBAHO B
MHTEpakTUBHOMU (hopme ¢ moMouisio EquHoro noprana.

JIOKyMeHTBI,  MpEeJCTaBIsieMble  3asBUTENIEM, JOJDKHBI  COOTBETCTBOBATH
CJICAYIOIIUM TPEOOBAHUSIM:

- TEKCTBI JJOKYMEHTOB JIOJKHBI ObITh HAlTMCaHbI pa300pUMBO;

- bamunus, UMsg U oOTUecTBO (MpU HAIMYMK) 3adgBUTENS, €ro aJpec Mecra
KUTEIBCTBA, TeJIEPOH (€CIIH €CTh) JOJIKHBI ObITh HATMCAHBI MTOJHOCTHIO;

- HAUMEHOBAHUE U MECTO HAXOXKIEHUS 3asBUTENS (I IOPUAMYECKOro JIMIA), a
TAK)K€ TOCYJAPCTBECHHBIM PETUCTPALIMOHHBIA HOMEP 3allUCU O TOCYAapCTBEHHOU
perucTpauyy KPUAHNYECKOro JIMIA B €IMHOM T'OCYIapCTBEHHOM PEECTPE FOPUINIECKUX
JWL, WACHTHU(QUKAIIMOHHBI HOMEpP HaJOTOIJIATeNbIINKa, 32 HCKIIOYECHHEM CIy4aes,
€CJIM 3asIBUTEJIEM SIBJIIETCS NHOCTPAHHOE IOPUIUUECKOE JINLIO;

- TOKYMEHTBI HE JIOJKHBI COJIEPKaTh MOJYUCTOK, MPUITHCOK, 3a4EPKHYTHIX CIOB



Y UHBIX HEOTOBOPEHHBIX UCIIPABJICHHUI;

- TOKYMEHTBI HE JTOJKHBI ObITh UCIIOJHEHbI KapaHAalioM;

- TOKYMEHTBHI HE JOJDKHBI UMETh CEpPbE3HBIX MOBPEKIACHUH, HAIUYHME KOTOPBIX
JOMYCKaeT HEOJHO3HAYHOCTh X TOJIKOBAHMUSI.

2.7. Ilpu npeaocTaBieHUd MYHMUIIMIAIBHON YCIYTH 3ampelaercs TpeOoBaTh OT

3asIBUTEIIS:

1) npencraBineHus TOKYMEHTOB U MH(MOPMALIMK WM OCYLIECTBICHUS IEHCTBHIA,
IIPEACTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMH
IIPAaBOBBIMM AKTaAMH, PEryJUPYIOIIMMHU OTHOIIECHUS, BO3HUKAIOIIAE B CBS3U C
IIPENOCTABICHUEM MyHUIIMIIAIBHBIX YCIIYT;

2) npeacTaBieHUs JOKYMEHTOB U MH(OpPMALMK, B TOM YHUCIIE TOATBEPKIAIOLINX
BHECECHHE 3asBUTEIEM IUIATHI 3a IPENOCTABICHUE MYHULUIAIBHBIX YCIYT, KOTOPBIE
HAxXOoJATCA B PACIHOPSIKEHUM OPraHOB, IPENOCTABISIOIINX I'OCYAAPCTBEHHBIE YCIYIH,
OpraHOB, MPEIOCTABIIIOIIMX MYHULHUNAIBHBIE YCIYI'HM, HWHBIX T'OCYJapCTBEHHBIX
OpraHOB, = OpPraHoB  MECTHOTO  caMOyIpaBieHuss JHOO  IOJIBEIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM HJIM OpPraHaM MECTHOTO CaMOYNPABJIEHUS OPraHU3alni,
YYACTBYIOIIMX B NPEAOCTABICHUNA MYHMIUMIAIBHBIX YCIyr, B COOTBETCTBUU C
HOPMATHBHBIMM IpaBOBBIMH akTamu Poccuiickoii @Penepanny, HOPMaTUBHBIMHU
IPAaBOBBIMHU aKkTaMu Bnaaumupckoil o0iacT, MyHUIMIIAIBHBIMUA NPABOBBIMU AKTAMH,
32 HCKJIKOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPENEICHHBIM 4acTblo 6 cTarbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzaunuu nNpeaocTaBICHUS
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIyT» NEPEYEHb ITOKYMEHTOB, €CIIM MHOE HE
NPEIYyCMOTPEHO HOPMATUBHBIMM TPABOBBIMU aKTAMH, ONPEACISIOIMIUMH TMOPSAOK
MIPEAOCTABIECHNS MYHHUIUITAJIBHBIX YCIIYT;

3) ocyIiecTBICHUST IEHCTBUN, B TOM YHCJIE COIIACOBAaHUN, HEOOXOJMMBIX JIJIs
NOJyYEHUS. MYHUIUNAIbHBIX YCIYI U CBSI3aHHBIX C OOpalleHueM B UHbBIE
rOCYJAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPTaHU3ALMM, 3a
UCKIIIOUEHUEM TIOJIYYeHHMsS] YCIYr U TIOJIyYeHHMsS JOKYMEHTOB U UH(pOpMaIuH,
MPEAOCTABISEMBIX B PpE3YyJIbTATE MPENOCTABICHUS TAaKHX YCIYr, BKIIOUYEHHBIX B
IIEpEYHU, YKa3aHHble B 4acTu 1 craten 9 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opraHu3anuu NpeaoCTaBICHUs TOCYAAPCTBEHHBIX 1 MYHUIIMITAIBHBIX YCIYT;

4) TpeAcTaBiCHHS JOKYMEHTOB © HWH(MOpMaIuu, OTCYyTCTBUE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCHh MPU MEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX JUIS TMPEAOCTaBICHUS MYHHUIMIAIBHOW yCIIyTd, JUOO B
MPEAOCTABIEHNNA MYHHULIMNIATIBHOMN YCIIYTH, 32 HCKIIOUYEHHUEM CIIEAYIOIINX CIIy4acB:

a) HU3MEHEHUE TpeOOBaHWI HOPMATUBHBIX TMPABOBBIX aAKTOB, KaCaIOIIUXCS
IIPENOCTABIICHUSI MYHULAIIAJIIBHON YCIIYTH, IIOCJE NEPBOHAYAIBHON MOJA4YM 3asBICHUS
O NPEAOCTABICHUHA MyHULIMIIAIbHOW YCIIYTH;
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0) HaJlMure OMIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIUIIAJBHON YCIYTH U
JIOKYMEHTaX, IOJaHHBIX 3asgBUTENIEM IIOCJe TEPBOHAYAIBHOTO OTKa3a B IpUEMeE
JIOKYMEHTOB, HEOOXOJAUMBIX JJIs MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH, JTUOO B
MPE0CTaBICHUN MYHHITUTIAJILHON YCIYTH M HE BKIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) UCTEUCHHE CPOKa JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE MH(OpPMAILIUK MOCIIEe
MEPBOHAYAIILHOTO OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOMMMBIX ISl TPEIOCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, THOO B MPEIOCTABICHIUN MYHUIIMITAIGHON YCITYTH;

I') BBISBJICGHHE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTa (IIPHU3HAKOB)
OMMUOOYHOTO WM TMPOTUBOIPABHOTO JEUCTBUA (O€3EUCTBUSA) JOKHOCTHOTO JIMIA
opraHa, MpeJa0CTaBIISIIOIIETO0 MYHUIIUIIAIIBHYIO YCIYTY, MYHHUIIMIIAIBHOTO CITYKaIlEero,
IpU TEPBOHAYAIILHOM OTKa3e B TMpPUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTaBICHNUS MYHUIIUMIIAILHOW YCIyTH, JTUOO B MPEIOCTABICHUN MYHUIIUITAIHHOU
yCIYyTd, O YeM B TIMCBMEHHOM BHJI€ 3a TMOJNKUCHIO PYKOBOJUTENS OpraHa,
MPEAOCTABISIONIEr0 MyHULIMNIANBHYIO YCIIYTY, MPU MEPBOHAYATILHOM OTKa3€e B MpUEME
JTOKYMEHTOB, HEOOXOIUMBIX JUISI  TPEAOCTaBICHUS  MYHHUIIUITAIBHOM  YCIIYTH,
npeaycMoTpeHHo# yacthio 1.1 ctatbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O06 opra"uzamnuu MPeJI0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT,
YBEIIOMJISICTCSI 3asBUTEJIb, a TaKXKE€ NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEy/100CTBa.

5) npenocrtaBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HMH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMMYHKTOM 7.2
yactu 1 crarbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O0 opranuzauuu
IPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYr», 3a HCKIIOUYEHUEM
Clly4aeB, €CJIi HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTMOO UX U3bATHE SIBISIETCA
HEOOXOJMMBIM YCIIOBUEM TPEJOCTABICHUS TOCYJApPCTBEHHON WJIM MYHHUIMIIAIbHOU
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (eiepanbHbIMU 3aKOHAMH.

2.7.1. HemnpexacraBieHue 3asBUTEIEM JOKYMEHTOB, KOTOpPbIE OH BIIpaBe
IpEICTaBUTh MPHU I0aue 3asBICHUS O MPEIOCTABICHUU MYHUIUIAIBHON yCIyru, HE
SBJIIETCS. OCHOBAaHMEM JJIi OTKa3a 3asgBUTENI0 B IMPEAOCTABICHUH MYHUIUNATbHON
YCIIyTH.

2.8. VcuepnpiBaroliuii IepeueHb OCHOBAaHUM JJIsi OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl PEOCTABICHIS MYHUITUTIAIBHON YCITYTH:

1) mnpeacraBieHHEe HENOJHOTO KOMIUIEKTa JOKYMEHTOB, K 3asBICHHUIO HE
MIPUIIOKEHBI JOKYMEHTHI, YKa3aHHBIE B €T0 MPHIIOKEHUH,

2) 3asiBIICHHE UCTIOIHEHO KapaHalloM;

3) B 3asABJICHUM COACPIKATCS HEIEH3YPHBIE JIMOO OCKOPOUTENBHBIE BHIPAKCHUS,
yrpo3bl KU3HHU, 3I0POBBI0O W HUMYIIECTBY JOKHOCTHBIX JIMI[ aJMHUHUCTPALUU
[leTymmHCKOTO paiioHa, a TAK)KE YWIEHOB UX CEMEN;

4) 3asBJeHHME TOJAHO B OpPraH MECTHOTO CAaMOYMPAaBJIEHUS, B MOJHOMOYUS
KOTOPOT'O HE BXOJIUT MPENOCTABIEHUE YCIYTH;
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S) TMpeAcTaBiICHHBIE JIOKYMEHThl YTpaTWIM CHJIy Ha MOMEHT OOpalleHus
3asiBUTENS C 3asBJICHHEM O MPEAOCTABICHUM YCIYTH (JIOKYMEHT, YAOCTOBEPSIOLIUN
JUYHOCTD; JIOKYMEHT, YJAOCTOBEPSIOIIMNA IMOTHOMOYMS TMPEACTABUTENS 3asiBUTENS, B
ciiydae oOpallleHus 3a MPeIOCTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM);

6) mpencTaBieHHbIE JOKYMEHTBI COJIEPKAT MOIYUCTKU U UCIIPABIICHUS TEKCTA, HE
3aBEpEHHbIC B MOPSIJIKE, YCTAHOBJICHHOM 3aKoHOAaTeNbcTBOM Poccuiickoit deneparuu;

/) mpeACTaBICHHBIE B JIIEKTPOHHOM BHJIE€ TOKYMEHTBI COJEpkKAT MOBPEXKICHNUSA,
HAJIMYUE KOTOPBIX HE MO3BOJSIET B TMOJHOM OOBEME HCIIOJIB30BaTh MHGOPMAIUIO H
CBEJICHUS, COJIep KaIlUECs B IOKYMEHTax JJIs IPEAOCTaBIECHUS YCIIYTH;

8) 3asBieHHE U JOKYMEHTBHI, HEOOXOAMMBbIE MJii TPEAOCTABICHUS YCIYTH,
MOJIaHbI B AJIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUM;

9) BBIABIIEHO HECOOJIOACHNE YCTAaHOBICHHBIX cTaTheil 11 denepanbHOro 3aKoHa
or 6 ampenst 2011 r. No 63-®3 «OO0 37E€KTPOHHON MOJMUCKY» YCIOBHM NpPU3HAHUS
JNEHUCTBUTENLHOCTH, YCUIICHHON KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOANNCH;

10) Hanuyue IPOTUBOPEUMBBIX CBEJICHUN B 3asBJICHUU U MPUIOKCHHBIX K HEMY
JOKyMEHTAX;

11) ntoKyMeHTBI HE 3aBEPEHBI B MOPSIKE, MPEAYCMOTPEHHOM 3aKOHOATEILCTBOM
Poccuiickoit @enepanuu (IOKYMEHT, TOJTBEPKIAIOUIUN TOJIHOMOYHUS, 3aBEPEHHBIN
NEPEeBO/I HA PYCCKHM A3BIK JOKYMEHTOB O PETrHCTpaluy IOPUAMYECKOro JMIa B
WHOCTPAaHHOM T'OCYAapCTBE);

2.9. HcuepnbiBaromuii TepedeHb OCHOBAHWUW IS OTKa3a B TIPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH:

- MIpU MOCTYIUIEHUH OT 3asBUTEJII MUCbMEHHOIO 3asiBJIECHUSI O MIPUOCTAHOBIIEHUN
(oTKa3e) npeaocTaBiIeHUs] MyHUIIMIAIbHON YCIIYTH;

- Ha OCHOBAHMM OIPEIECICHUS WM PEIICHUS CYJa, BCTYNUBIIETO B 3aKOHHYIO
CHUILY;

- OTCYTCTBHE B NHCBMEHHOM 3ampoce (aMuWiIMKU 3asBUTENS U MOYTOBOIO WIIU
AJIEKTPOHHOT'O a/ipeca, 10 KOTOPOMY JIOJIKEH ObITh HAlpaBJeH OTBET;

- HEBO3MOXKHOCTb NMPOYTEHUs 3ampoca (00 3TOM B TEUEHUE CEMU AHEW CO JHS
perucTpanuu 3amnpoca coodaercss 3asBUTENIO0, €CIIM €ro (pamMuiinsg U MOYTOBBIN ajpec
MOTAFOTCS MPOYTEHUIO);

- HaJM4M€ HEUEH3YPHBIX JHUOO OCKOPOMTENbHBIX BBIPAXKEHHM, yrpo3 >KHU3HH,
3I0POBbI0 M HMYIIECTBY JIOJDKHOCTHOTO JIMIIAa, a TaKXe YIEHOB €ro CeMbHU
(IOKHOCTHOE JIMIO BIPaBE OCTABUTH 3arpoc 0€3 OTBETA MO CYIIECTBY MOCTABJICHHBIX
B HEM BONPOCOB M COOOIIUTH 3asBUTENI0 O HEIOIMYCTUMOCTH 3J0YyNOTpeOICHUS
paBoMm);

- €CJIM OTBET [0 CYILECTBY MOCTAaBIEHHOTO B 3aMIPOCE BOMPOCA HE MOKET ObITh JaH
0e3 pasriameHus CBEACHUN, COCTaBJSIOUIMX TOCYJAapCTBEHHYIO WM  HMHYIO
oxpaHsieMylo  (QenepadbHBIM  3aKOHOM TaiHy (3asBHUTENt0  cooOmiaercss o
HEBO3MOKHOCTH JaTh OTBET IO CYLIECTBY IOCTABJIEHHOIO B 3aIIPOCE BOIPOCA B CBSI3H C
HEJIOIYCTUMOCTBIO pa3riallleHHs] YKa3aHHbBIX CBEICHHN).

Pemenne 06 oTka3e B IpeaOCTaBICHUH Pa3pElICHHs HA OCYIIECTBICHUE 3eMIISTHBIX
paboT Ha MPOU3BOJICTBO 3EMJISTHBIX paObOT MPUHUMAETCA B TEUCHHE TpeX padouux JHE
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C MOMEHTAa pErucTpaluuu 3asBiI€HUsA, O(OPMISETCS MUCBMEHHO C YKa3aHHUEM
MOTHBHPOBAHHOW IPUUYMHBI OTKA3a.

OTka3 HampaBisieTcs 3asBUTENI0 B TEUEHUE OJHOTO JHA C MOMEHTa €ro
HOJITUCAHUS.

2.10. OcHoBaHUN AJI1 NPUOCTAHOBJICHUS NPEJOCTABICHUS MYHULUIAIbHON
yCIIyTH 3aKOHO/IATEIbCTBOM HE MPEYyCMOTPEHO.

2.11. Ilnara 3a npeoCTaBIEHUE MyHUIIMIIAIBHON YCIYTH HE B3UMAETCSL.

2.12. MakcuMaIbHBIA CPOK OKHIaHMSI 3asBUTEIIS B OUEPEIN MPH OTa4e 3ampoca
O TMPENOCTaBIECHUH MYHHUIMNAIBHOW YCIYTH W MpHU TOJYYEHHH pe3yibTaTa
MYHULIMNAIBHOMN YCIIyTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok W TOpSAAOK PETUCTpAlMU 3ampoca 3asBUTEIS O MPEI0CTaBICHUU
MYHHUIMIIATBHOU YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopMe.

3asBieHHE, NPEICTABICHHOE 3asBUTEIEM JHMYHO JMOO €ro Mpe/CTaBUTENIEM,
PETUCTPUPYETCS B YCTAHOBICHHOM IOPSAKE CIIEIHAIMCTOM aMUHUCTPALMU B TEUECHHE
1 paGouero aHA ¢ AaThl IOCTYIUIEHUS TAKOTO 3asIBICHUS.

3asBiieHUE, TPEACTABICHHOE 3asBUTEIEM JIMOO €ro IMpeICTaBUTEIEM uepe3
MHOTO(QYHKIIMOHAIbHBIA  IIEHTP, PETUCTPUPYETCS B  YCTAHOBJICHHOM  IOPSJIKE
YIOJTHOMOYEHHBIM OPI'aHOM B JIEHb OCTYIUIEHUSI OT MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA.

3asBieHUE, HANpaBJICHHOE MOcpeAcTBOM EamHOro mnoprana, perucrpupyercs
cnequanictoM  Komurera B rocyJapCTBEHHONM  MH(MOPMAILIMOHHOM  CUCTEME,
00€eCleynBaIIe BO3MOXKHOCTh  NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH B
ANEKTPOHHOM (hopme (ajiee - rocy1apCcTBEeHHAs MHPOPMAIIMOHHASI CUCTEMA).

2.14. TpeGoBaHMsI K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISICTCS MyHHUITUTATbHAS
yciyra.

2.14.1. 3nanus (CTpoeHUs), B KOTOPHIX PACMOJIOKEHO aIMUHHUCTPAIUS TOJDKHBI
ObITh 00OpYAOBaHBl MH(POPMAIIMOHHON BBIBECKOW (TaOMWYKON) O HAUMEHOBAHUU H
pexxrMe padoThl, a TAKXKE BXOJOM JUIsi CBOOOHOTO JOCTYTA 3asiBUTENEH B MOMEILIEHHUE.

2.14.2. TlomemeHus, B KOTOPBIX MPEAOCTABISCTCA MYyHUIMTAIbHAS YCIyTa,
JIOJDKHBI CHAOKAThCs TAOJIMYKaMK C yKazaHueM aMuiiuii, UMeH, OTYECTB, TOJKHOCTEN
JUL, OTBETCTBEHHBIX 3a TMPEAOCTaBICHUE MYHHUIMIIAJBHOW YCIyrd, a TaKxke
uHbopMalmer ¢ YyKa3aHMEM HaUMEHOBAHUS YUPEXKJIEHHUS, MPEAOCTaBISAIOLIETO
MYHUIUNATBHYIO YCIYTY.

2.14.3. [lpuem rpaxkaaH OCYIIECTBISIETCA B CHEUUATBHO BBIACICHHBIX JJIA 3THX
1esieil MOMEIIECHUAX, BKIIOYAIOIIMX B ce0sl MecTa i OXKHUAAHMS, JJIS 3arOoTHEHUS
3asiBJICHUI O MPEA0CTAaBICHUN MyHUIIUTIAILHOM YCIYTH M HH(OOPMHUPOBAHUS TPAXK/IaH.

2.14.4. Mectra nns MuHGOPMHUPOBAHUS 3asiBUTENCH, 3alOJHEHUS HEOOXOAMMBIX
JIOKYMEHTOB, OKMJIaHHUSI B OY€pEAM Ha MOJadyy WIH MOJTyYeHUE TOKYMEHTOB JIOJKHBI
ObITh 000PYOBaHBI CTYJIBSIMU, CTOJIAMH HCXOAs H3 (HAKTHUECKOW HArpy3Kd U
BO3MOXKHOCTH HMX pa3MEIICHHs] B MOMEUICHHH, a TakKe 0O0ecreduBaroTCs 00pa3lamu
3aIlOJIHEHUS TOKYMEHTOB, TIEpeYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
rOCyJapCTBEHHOM YCIIyTH.

2.14.5. Pabounme MecTa CIyXKallUX, OCYIIECTBISIONIUX TPEIOCTABICHUE
MYHULMIATBHON YCIIYTH, 000pYAYIOTCS:
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- paboyMMu CTONAaMM U CTYJIbSIMA (HE MeHee | KOMIUIEKTa Ha OJIHOTO
CITY Kallero);

- KommnbloTepamu (1 paboumnii KOMIBIOTEP HA OJTHOTO CIYXKAIIETO);

- OPI'TEXHUKOM, TTO3BOJISIIOIIEH CBOEBPEMEHHO U B MOJIHOM 00bEME OCYIIECTBIISTh
MPEeI0CTaBICHNE MYHUITUTIATBHON YCIIYTH.

2.14.6. OOGecrieueHre ITOCTYMHOCTH JJIi WHBAJIMUJIOB ITOMEIIEHUM, B KOTOPBIX
MPEIOCTABIISCTCS yCIyra, OCYHIECTBIACTCA MpH OOpaIleHnd WHBaIHIa MO TenedoHy,
yKa3aHHOMY Ha O(UIMaIbHOM CcaiiTeé OpraHoB MECTHOTO  CaMOYyMpaBlICHUS
MyHUIUIAIbHOr0 oOpa3zoBanus «llerymmHckuii paiion». Ilo mpuObITUM HHBanNHIa K
3MJaHUI0  aJIMUHUCTpAlUM, CIyKalluid aJIMUHHACTpAaUuMu OOECIeYMBAECT HWHBAIUIY
CONMPOBOXKJICHUE K MECTY MNPEJOCTaBICHUS YCIYIM C YYETOM OrpPaHUYEHHI ero
XKU3HEIEATeIbHOCTH. MHBanuaaM o0ecneunBaroTCs:

- CONPOBOXKJIEHUE WHBAINWJOB, HMEIOIIUMX CTONKUE paccTpoicTBa (YHKIUU
3pEHUs U CAMOCTOSITENIBHOTO MEPEABIKEHUS, M OKa3aHUE UM ITOMOILY;

- JIOIYCK COOAKU-TIPOBOJHMKA NPU HAJTMYUU JTOKYMEHTA, MOJTBEPIKIAIOLIETO €
creliMalibHOEe 00YUYEHUE; - COJEHCTBHUE MPU BXOJE U BBIXOJE U3 MOMEIICHU;

- TNPEAOCTaBICHUE WHON HEOOXOAMMON MOMOLIM B MPEOAOJEHUH Oaphepos,
MEMIAIONUX MOJYyYEHUI0O MU MYHUIIMITAIbHON YCITyTH HapaBHE C APYTHUMHU JIUIIAMH.

2.14.7. Pazmenienue u ohopMIICHHE BU3YaIbHOM, TEKCTOBOM U MyJTbTUMEANITHON
uH(pOpMaMU 10 MPEAOCTABICHUIO MYHUUUIIAJIBHON YCIyrM B MECTax NpHeMa
3asIBUTEJICH HE MPELYCMOTPEHO.

2.14.8. Teppuropus, npuierammas K MECTOHaXO0XIECHUIO aJIMHUHHUCTPAIIHH,
o0opyayercs, M0 BO3MOXKHOCTH, MECTaMHU JIJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB,
BKJIFOYAsi aBTOTPAHCIIOPTHBIE CPEJICTBA MHBAJIUIOB.

2.15. Tloka3zaTtensMu JOCTYIMHOCTH M KadyecTBa MYHUIMIAIBHON YCIYTH
SBIISIIOTCS:

- UH()OPMUPOBAHHOCTh 3agBUTENICN O TMpaBUiaX W TMOPSIKE MPEIOCTABICHUS
MYHULIMIIAJIBHOW yciyru (TpeOoBaHHS K COCTaBy, MECTy M HNEPUOAMYHOCTU
pa3MenieHust UHQOpMaLuY O MPEAOCTaBISIEMON MyHULIUIIATBHON yCIIyTe);

- OTHOILIEHHE JOJDKHOCTHBIX JIUI U CIIEHUATIMCTOB K 3asIBUTEIIO;

- BpeMs, 3aTPau€HHOE Ha MOJyYEeHHUE KOHEUHOIO pe3yJbTaTa MYHUILIMIIAIbHON
ycIIyrdl (ONepaTUBHOCTH);

- YKCJO MOCTYNUBUIMX 3KaJloO0 O HEHAJUIeKaIleM KadyecTBEe NpelOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

- KOJIMYECTBO BBISBICHHBIX HAPYIICHUH MPH MPEIOCTABICHUN MYHHUIIUTIATBHON
YCIIyTH;

- KOJIMYECTBO OOpaIleHnid 3assBUTENCH B CY/ 3a 3alIUTON HAPYIIEHHBIX TPaB MPHU
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

- KOJIN4YeCTBO ()aKTOB B3aWMOJICHCTBUS 3asBUTENIS C JOKHOCTHBIMU JTUIIAMU TIPH
MPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH B UX TIPOJOJKUTETHHOCTD;

- BO3MOXHOCTb  MOJy4eHHMs HUHGPOpPMalLKMU O XOAE  MPENOCTABICHUS
MYHUILIMIIAJBHOW YCIAYyTH, B TOM 4YHCJIE€ C HCIOJIb30BaHHUEM HH()OPMALIMOHHO
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;
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- BO3MOXXHOCTb TOJYYEHUSI MYHUIMIAIBLHOW YCIyrd B 3JEKTPOHHOU (opme ¢
UCIoab30BaHueM EnuHoro noprana;

- BO3MOXKHOCTh TIOJIayd 3asBJICHHS M HEOOXOAUMBIX JOKYMEHTOB 4Yepe3
MHOTO(YHKIIMOHAJIbHbBIE LEHTPBI PEAOCTABICHUS roCyJapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

2.16. TlonyyeHre MyHUIIUIIATBLHON YCIYTH MOCPEACTBOM KOMILIEKCHOTO 3ampoca
O MPEIOCTABICHUN HECKOJIBKUX MYHULMITAJIBHBIX YCIYT HE PEXYCMOTPEHO.

2.17. Hubie TpeOoBaHUS, B TOM YHCIIEC YUYUTHIBAIONIME OCOOEHHOCTHU
NPENOCTABIECHUS MYHHIMIAIBHONW YCIYTM MO 3KCTEPPUTOPHAIIBHOMY MNPUHUUIY U
O0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHON YCIIYTH B AIIEKTPOHHOHN (hopMe.

2.17.1. TlpemocraBieHWe MYHHUIMITAIBHON YCIYTH IO AKCTEPPUTOPHATHLHOMY
HMPUHIUITY HEBO3MOKHO.

2.17.2. 3agBurens BIpaBe OOpaTUTHCA 3a NPEJOCTABICHUEM MYHUILIMIAIBHOU
yCIyIM W TO0JaThb  JOKYMEHTBI, YKa3aHHble B IIyHKT€ 2.6  HAaCTOSILETO
aAMUHUCTPATUBHOIO pEIVIaMEHTa, IPU HAJIW4YUM TEXHUYECKOW BO3MOKHOCTH B
ANIEKTpOHHOM  Qopme depe3 Enuupii mnopran (Opud  HAIUYUK  TEXHUYECKON
BO3MOXXHOCTH) C HCIOJB30BAaHUEM JJIEKTPOHHBIX JOKYMEHTOB, HOAMMCAHHBIX
AJIEKTPOHHOM MOAINHKCHIO B COOTBETCTBUU ¢ TpeboBaHusMu PenepanbHOro 3akoHa «O00
DIIEKTPOHHOM MOATUCH.

VYronHoMO4YeHHBI oprad oOecreunBaeT HWH(GOPMHPOBAHUE 3asIBUTEIECH O
BO3MOYKHOCTH ITOJTYyYEHHS] MyHULIUNIAIBHOWN YCIIyTH Yyepe3 EnunHbli nmoprair.

OO6pamenue 3a yciayroi yepe3 Enunbiii mopran (mpu HaJUYUU TEXHUYECKOU
BO3MOXXHOCTH) OCYIIECTBIISIETCS ITyTEM 3allOJTHEHUSI MHTEPAKTUBHOU (DOPMBI 3asiBICHUS
(popMupoBanus 3ampoca O MPENOCTABICHUM MYHULMIAIBHON YCIYT'H, COIEp)KaHUE
KOTOPOTO COOTBETCTBYET TPEOOBAaHUSM (POPMBI 3asiBICHUS, YCTAHOBICHHOW HACTOSLIUM
aIMUHUCTPATUBHBIM pEmIaMEeHTOM) (majee - 3ampoc). OOpaieHue 3asiBUTENS B
YIOJIHOMOYEHHBI OpraH yKa3aHHbIM CIIOCOOOM  00€creurBaeT BO3MOXKHOCTb
HafpapJIeHUs ¥ MOJyYEHUs! OTHO3HAYHOW U KOH(UICHIMAIBHON MHPOpMAIIIH, a TAKXKE
IPOMEXYTOUYHBIX COOOIIEHMH W OTBETHOM HMHQOpMAllMM B 3JIEKTPOHHOM BHUIE C
UCIIOJIb30BAHUEM  3JIEKTPOHHOW  NOANKWCHA B IOPSJKE,  IPELyCMOTPEHHOM
3aKOHOJAaTeNIbCTBOM Poccuiickon denepanuu.

2.17.3. Tlpu mpenocTaBlIeHUH MYHUIUNAIBHON yCIyrM B 3JEKTPOHHOM (opme
nocpenctsoM EannHoro noprana (Mpu HaJIU4MKM TEXHUYECKON BO3MOXKHOCTH) 3asIBUTEINIO
o0ecreynBaeTCs:

- nonydyeHue UWHGOpPMALMM O TOpPSAKE M CPOKax  MPEJOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

- 3amMchb Ha NpPHUEM B YIOJHOMOYEHHBIA OpraH IJjsi MNOoAayu 3asBICHUS U
JIOKYMEHTOB;

- (hopMHpOBaHUE 3aMpoca;

- IPUEM U PETUCTpalus yIOJIHOMOYEHHBIM OPraHOM 3a1poca U JOKyMEHTOB;

- IOJIyYEHHUE PEe3yJIbTaTa NPeI0CTaBICHUS MyHULIUIIAIbHON YCIYTH;

- IIOJIy4YE€HHE CBEIEHUN O XOJI€ BBIIIOJIHEHNS 3aIIpOCa;

- OCYILECTBIICHHE OLEHKH KauyeCcTBa MPEI0CTABICHNS MyHULUIIAJILHON YCIyTH;

- nocynebHoe (BHecyneOHoe) 00KaloBaHUe PEIICHUN U NeUCTBHM (Oe31ecTBI)
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YIOJTHOMOYEHHOTO  OpraHa, pYKOBOJIUTENS  YIMOJHOMOYEHHOIO  opraHa  Jubo
CIEHHAJIACTA YIIOTHOMOYEHHOIO OpraHa.

2.17.4. Tlpu dopmupoBaHUM 3ampoca B D3JIEKTPOHHOM Buje (NIpU HAJTUIUHU
TEXHUYECKOW BOBMOXKHOCTH ) 3asIBUTEIIO 00ECIIEUNBACTCS:

- BO3MOXXHOCTb KOIIMPOBAaHUA M COXPAHEHUs 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIYTH;

- BO3MOXHOCTh Me4yaTH Ha OyMa)XHOM HOCUTENE KOMHUU AJIEKTPOHHON (OpMBI
3anpoca;

- COXPAaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (popMy 3ampoca 3HAuCHUU B
10001 MOMEHT TIO JKEJIaHHIO MOJIb30BaTellsl, B TOM YHCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJZIa M BO3BpATe JUIsl IOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

- 3aMOJHEHUE TIOJIEH AIEKTPOHHOUM (POopMBI 3ampoca /10 Hayajla BBOAA CBEICHUI
3asiBUTEJEM C HCIOJIb30BAaHUEM CBEIACHUH, pa3MEIICHHbIX B  (eaepaibHON
rocygapcTBeHHOM HH(pOpMalMOHHOW cucteme «EnunHas cuctema uaeHTU(DUKAIMU U
ayTeHTUGUKaIMKM B HHPpACTpyKType,  oOecrneyuBaromeid  WHOOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS
MPEIOCTaBIECHUS TOCYITAPCTBEHHBIX U MYHHUIIMTIIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMe»
(mamee - enuHasg cuUcTeMa UJCHTU(MUKAIMKM W ayTeHTHU(UKAIUHU), U CBEIACHUH,
OIMyONMKOBaHHBIX Ha EauHOM mopraje, B 4YacTH, Kacaromleiicss CBEACHUIA,
OTCYTCTBYIOIIMX B €IMHON cUCTEME UJICHTU(DUKAIIIN U ayTeHTU(PUKAIIUN;

- BO3MOYKHOCTb BEpHYTBhCS Ha JIOOOM W3 3TaloOB 3alOJHEHUs 3JIEKTPOHHOMN
dbopmbl 3ampoca 0e3 MoTepu paHee BBEACHHOW nHGOpMaIny;

- BO3MOXKHOCTbh JOCTYIa 3asiBUTENsl Ha EAWHBIN mopTan K paHee MOJaHHBIM UM
3anpocam.

[Ipn HampaBneHnH 3ampoca MCHOJIB3YETCsl MPOCTas JJIEKTPOHHAS MOIINCH, MPU
YCJIIOBUH, YTO JJUYHOCTH 3asIBUTEIISI YCTAHOBIICHA IIPU AKTUBALIMU YUYETHOU 3aIIUCH.

3anmpoc W WHBIE JOKYMEHTHI, HEOOXOAUMBIE [IJIi  MPEIOCTABICHUS
MYHULIMNATbHON YCIYTH, MOANMCAHHBIE TPOCTON 3JEKTPOHHOM MOJNUCHIO U MTOJTAHHbIE
3asBUTEJIEM, [MPU3HAIOTCS PABHO3HAYHBIMU  3alPOCYy U HHBIM  JOKYMEHTaM,
MOJIMTMCAHHBIM COOCTBEHHOPYYHOU TOJMUCHIO W TPEJACTABICHHBIM Ha OyMa)KHOM
HOCHUTEJIE.

Crnenuaivct agAMUHUCTPAIIMM O0ECIEYnBaET MPHUEM JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABJIICHHWS MYHUIIUIIAIBHONW YCIYTHM, W PETHCTpalUdio 3ampoca 0e3
HEOOXOIMMOCTHA TOBTOPHOTO TMPEACTABICHUS 3asgBUTENEM TaKUX JIOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE, €CIIM HMHO€ HE YCTAaHOBIEHO (enepanbHbIMU 3aKOHAMU U
NPUHAMAEMbIMA B COOTBETCTBMUM C HUMHU aktamu [IpaBurensctBa Poccuiickou
deneparuu, 3akoHaMu Biagumupckoit o6acTw.

[IpenocraBieHre MyHULIHMNAIbHOM YCIYTM HAUYMHAETCS C MOMEHTa INpHUeMa U
peructpanuu crnenuanictom Komurera 35eKTpOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI
MPEAOCTABICHUS YCIYTH.

2.17.5. Brimaua paszpemienust (0TKa3 B BblJjaue) BhIAETCS B (hopMe DIEKTPOHHOTO
JOKyMEHTa mocpeactBoM EnuHoro moprana (Opu  HAIMYMM — TEXHUYECKOU
BO3MOXKHOCTH), MOJINUCAHHOTO  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM €
UCIOJIb30BAHUEM YCHJIEHHOW KBaJIU(DUIIMPOBAHHOMN 3JEKTPOHHOW MOIMKMCH, B CIIydae,
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€CIM 3TO YKa3aHO B 3asBJIEHWUM Ha TMPEJOCTaBICHUE MYHMIIMNAIbHOW YCIYTH,
HanpaBJIEHHOM uepe3 Enuublil nopran.

B uensx mnomydeHus pesyiabrara NpPENOCTaBICHUS YCIYTMd Ha OyMaKHOM
HOcHUTeNe (€CNu 3asgBUTENIEM YKa3aHO B 3alpoce, HANpaBIIEHHOM B YIOJIHOMOYEHHBIN
oprad, uepe3 Eaunblii mopran, O NOIy4YeHHHM pe3yibTara YCIyrd Ha OyMa’kKHOM
HOCHUTEJE) 3adBUTEN0 Ha EnuHOM noprane (Mpy HAIMYUU TEXHUYECKOM BO3ZMOXKHOCTH)
o0OecreynBaeTcs 3aluch HAa TMPUEM B QJIMUHUCTPALMIO, MPU OTOM 3asIBUTEIIO
o0ecrneunBaeTcsi BO3MOKHOCTb:

- O3HAaKOMJICHMsSI C  paclucaHueM  paboThl  aAMHUHHCTpAlUU  JILOO
YIOJHOMOYEHHOTO COTPYIHUKA YIIOJTHOMOYEHHOIO OpPraHa, a TaKke ¢ JOCTYIHBIMU IS
3alMCH Ha MIPUEM JaTaMH U UHTEPBaJaMU BPEMEHU NIPHEMa;

- 3anucu B Jr0Oble CBOOONIHBIE JUIsl IpHemMa Jary W BpeMs B IpeAenax
YCTaHOBJICHHOTO B IMUHUCTpAlUy Ipauka npuema 3asiBUTEIEH.

B nemsix mpepocraBieHuss MyHUIMIAIBHON YCIYTH YCTAHOBJIEHHE JIMYHOCTU
3asIBUTES.  MOMKET OCYIIECTBIATBCS B XOAE JIMYHOIO IIPUEMA  ITOCPENCTBOM
IpeabsBICHUS NTacnopTa rpaxkaanuHa Poccuiickoit @enepanyu 11060 MHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO0 JUYHOCTb, B COOTBETCTBUU C 3aKOHOIATENBbCTBOM Poccuiickoin
®denepauuy WM TOCPEACTBOM HAECHTU(UKALMM M ayTeHTU(UKALMU B OpraHax,
IPEJOCTABISAIOIIMX MYHHUIUNAIbHBIE YCIYyTH, MHOTOQYHKIMOHAJIBHBIX LEHTPAX C
UCIOJb30BAaHUEM HMH(POPMALIMOHHBIX TEXHOJIOTUH, NIPEIyCMOTPEHHBIX YacThio 18
cratbu 14.1 ®enepansHoro 3akoHa ot 27 wurons 2006 roma Ne 149-d3 «O6
uH(popMaI, UHPOPMAITMOHHBIX TEXHOJIOTHUAX U O 3alIUTE HHPOPMALIUN.

[Ipu nmnpengocTaBleHHMM MYHUUMIIAIBHOM yCIYrM B JIEKTPOHHOH  (opme
UACHTU(PUKALMS U ayTeHTU(PUKALUSA MOTYT OCYLIECTBISATHCSA MOCPEACTBOM:

1) emuHOl cHucTeMbl UWAEHTU(UKAIMM W ayTeHTU(PUKAUUU WM  HUHBIX
roCyJapCTBEHHbIX HMH()POPMALMOHHBIX CHUCTEM, €CJIM TaKWe TOCYIapCTBEHHbIE
uH(OpMaIIMOHHBIE CHUCTeMBbl B ycTaHoBieHHOM [IpaButensctBoM  Poccuiickoit
denepanuu MOpsJIKE  00CCIICUMBAIOT  B3aWUMOJICHCTBHE C  €IWHOM  CHUCTEMOM
UACHTU(UKALIMM W ayTeHTU(UKALUUU, MpPU YCIOBUU COBMAACHHUS CBEACHUH O
($u3NYECKOM JIMIIE B yKa3aHHBIX HHPOPMAILIMOHHBIX CHCTEMAX;

2) enuHOW CHUCTeMbl WJCHTUDHUKAIMU U ayTeHTH(PUKAUIUA ¢  EAUHOU
WH()OPMAIIMOHHON CUCTEMBI TMEPCOHAIBHBIX JaHHBIX, oOecrednBaronieli o0padoTKYy,
BKJItO4asi cOOp M XpaHEeHHE, OMOMETPUUECKUX MEPCOHATIBHBIX JTaHHBIX, UX MPOBEPKY U
nepenadyy  MHPOpMAMU O  CTENEHH HMX  COOTBETCTBUS  MPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (PU3HUECKOTO JIMIIA.

2.18. [IpegocraBiieHie MYHULMIAIBHONM YCIYIM B  MHOTO(QYHKIHOHATBHBIX
LEHTpaxX OCYUIECTBISETCS B COOTBETCTBHUM C HACTOSIIMM aJMUHUCTPATUBHBIM
pErIaMeHTOM U COTJIAllIEHHEM O B3aUMOJIEUCTBUM C MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

B3aumonericteue OCYILIECTBIISIETCS c VICII0JIb30BaAHUEM CUCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOIO B3auMojiercTBus (nanee - CMOB).

[Ipu monaye JOKYMEHTOB, HEOOXOJUMBIX JUIsl OKa3aHUsI MYHUIIMIIAIBHON yCIIyTu
yepe3 MHOTO(QYHKIIMOHAIbHBIA ILIEHTP, HEMOCPEICTBEHHOE OKa3aHWEe YCIyTU
OCYLIECTBIISIETCS YUPEKICHUEM.

[Ipun momaue 3asABiEHUS M JOKYMEHTOB 4epe3 MHOTO(YHKIMOHAIBHBIA LIEHTP
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YBCAOMIICHHUC O IIPUHATOM PCHICHHUHN HAIIPABJEICTCA CIICHUAJINCTOM Komurera B
MHOFO(l)YHKHI/IOHaJILHBIfI OCHTPp AJIA BbIAA4YM 3asiABHUTCIO B q)opMe QJICKTPOHHOT'O
JOKYMCHTA.

3. CocTas, nocJjie10BaTEJIbHOCTh U CPOKHU BBITOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, Tpe6oBaHus K MOPSAIAKY UX BBINIOJHEHNSI, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNUSI AIMHUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOM
dopmMe, a TakKke 0COOEHHOCTH BBITIOJIHEHHUS AIMUHUCTPATUBHBIX NPoLeaAYP B
MHOTO0(yHKIMOHAJIbHBIX LIEHTPAX.

3.1. IlpenocraBneHne MYHULUIMAIBHOW YCIYTM COCTOMT U3 CJIEAYIOIINX
aIMUHUCTPATUBHBIX MPOLEYP:

1) [IpueM U perucTpanus 3asBICHAS € JIOKYMCHTOB Ha IPEIOCTaBICHHC
MYHULANAIBHON YCIIYTH.

2) ®opMUpOBaHUE W HANpaBJIICHUE 3alpPOCOB HA TOJYYCHHE CBEICHHI
MIOCPEACTBOM CHUCTEMBI MEKBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

3) PaccmoTpeHue TOKYMEHTOB U CBEICHHIA.

4) TlpuHATHE pelieHHs O MPEIOCTaBICHUU JIMOO 00 OTKase B MPEIOCTABICHUU
MYHULIUNAIBHON YCITyTH.

5) HampaBnenue (Bblaya) 3agBUTENIO  pe3yjbTaTa  IPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3.2. AnmunauctpatuBHas mnpouenypa «llpuwem u peructpamus 3asBICHUS H
JIOKYMEHTOB Ha MPEJI0CTABICHUE MYHULIMTTATILHON YCITyTH.

3.2.1. OcHOBaHvMeM I Hadaja TMPEIOCTABICHUS MYHHUITUNIATBHOW YCIyTH
ABJISIETCS ~ JIMYHOE  OOpallleHWe  3asgBUTENsE B YINOJHOMOYEHHBIH  Opras,
MHOTO(DYHKIITMOHAJILHBIA I1IEHTpa, C 3asBJICHUEM M JIOKYMEHTaMH; TMOCTYIJICHUE
3asIBJICHUS] U KOMHI JJOKyMEHTOB B DJIEKTpOHHOUN (opme uepe3 Exunbiii mopran (mpu
HaJIMYUU TEXHUYECKON BO3MOKHOCTH).

3.2.2. llpu mpueMe 3asBICHUS M JOKYMEHTOB CHEIHUAIMCT aAMUHUCTPAIINH,
OTBETCTBEHHBIH 32 IPUEM U BbIIA4y JOKYMEHTOB:

- CBEpsIET [JaHHbIC MPEJCTABICHHBIX JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU
B 3asIBJICHUH;

- POBEPSIET  KOMIUIEKTHOCTh  JIOKYMEHTOB, TMpPaBUIBLHOCTh  O(QOpMIICHUS
U COJIep KaHUs MPEJICTaBICHHBIX IOKYMEHTOB, COOTBETCTBHUE CBEJICHHM, COIEPIKALIIUXCS
B Pa3HBIX JOKYMEHTAX;

- CHUMaeT KOIMUU C JIOKYMEHTOB, B CIydasiX, €CJIM 3asBUTEJIEM MpeACTaBJICHbI
OpUTHHAJIBI;

- 3aBepsICT KOMUHU JOKYMEHTOB, MMOJIJTMHHUKHU BO3BpAIlacT 3asiBUTEIIIO;

- PETUCTPUPYET 3asBJICHUE B CPOKHU, MTPETYCMOTPEHHBIC MYHKTOM 2.4 HACTOSIIIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA;

- BbIIaeT (HAIpaB/IseT) 3asBUTEIIO PACIUCKY-YBeAOMIICHHE (KOIUIO 3asBICHHS) C
YKa3aHUEM PETUCTPALIMIOHHOTO HOMEPA U IaThl IPUEMA 3asBJICHUSL.

3.2.3. Cneruanuct  aJAMHUHUCTPAIINH, MHOTO()YHKIIMOHATILHOTO LEHTpa
MPUHUMAET pelIleHue 00 OTKa3e B IMpPUEME JOKYMEHTOB € MOTHBHUPOBAHHBIM
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00OCHOBaHMEM TMPUYMH OTKa3a B COOTBETCTBUM C MYHKTOM 2.9 HacTOSIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

KpurepusiMmu npuHsTHS pEIICHUs! SBIISIOTCS CBEICHHS O TOM, YTO B JJOKYMEHTAaX,
MPE/ICTABICHHBIX 3asSBUTENIEM, TPUCYTCTBYIOT:

- IOAYUCTKM W UCHPABJICHHUS TEKCTa, KOTOpbIE HE 3aBEPEeHbl B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHoOAaTesbcTBOM Poccuiickon denepannu;

- IOBPEXK/ICHMSI, HAJMYUE KOTOPHIX HE TIO3BOJSIET B IMOJHOM 00beMe
UCIIOJIB30BaTh ~ WMHGOPMAIIMI0O W CBEIACHHUSA, COIepKalmecss B JIOKYMEHTax
JUJISl IPEAOCTABIICHUS YCIIYTH;

- 3alIpOC O MPEAOCTABICHUU YCIYyTH MOJAaH B OpraH, B MOJHOMOYHMS KOTOPOTO
BXOJUT MPEAOCTABICHUE YCIYTH;

- OJTHO WJIM HECKOJIbKO MOJIeW JTOKYMEHTOB, TMOJAHHBIX B DJICKTPOHHOM BHJIE,
KOPPEKTHO HE 3aIOJIHEHBI,

- TOKYMEHTBHI, MOATBEPK/IAIOIINE TIOTHOMOYHS MPEJICTABUTENS, B CIIy4ae MoJauu
JOKYMEHTOB TPEACTABUTEIIEM, CPOKU JEUCTBUSA JIOKYMEHTA, IOATBEPHKIAIOIIETO
MOJIHOMOYHSI TIPEJICTABUTENS, HE UCTEKIIH.

3.2.4. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPHI (ACHUCTBUI) SIBISIOTCS:

a) perucTpaius 3asBICHUS;

0) oTKa3 B MpueMe JOKYMEHTOB.

3.2.5. Cnocobom  dukcanuu  pe3ysbTata aJIMUHUCTPATUBHONW  MPOIEAYPHI
(me¥cTBUiA) SIBJISIETCSA BHECEHUE CIEUATUCTOM aIMUHUCTPALINH,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa CBEACHUN O MpUEME M PEruCcTpalliu 3asBJICHUS CO
BCEMHU HEOOXOIUMBIMH JOKYMEHTAMH U Mepeayue ux JJjisl JadbHEeUIIero pacCMOTPEHUSI.
CBefieHUs 0 perUCTpallvK 3asBJICHUS JOJDKHBI OBITh JIOCTYITHBI 3asiBUTEN0 Ha Enunom
nopTase, B ciiydae, €CJIH 3asiBJICHUE MOJaHO0 B AJIEKTPOHHOM (opme.

3.2.6. YBenomieHue 3asBHUTENS 00 OTKaze B MpuUeMe JOKyMEHTOB WA O
perucTpany 3asiBICHUS OCYIIECTBIISIETCS B XOJ€ OYHOTO npuema (MpU JIMYHOM
oOpalieHu 3asgBUTENs) WJIA B aBTOMAaTUYECKOM pPEXKUME B TOCYIapCTBEHHOMN
UH(POPMAIIMOHHOM CHCTEME MoCpeICcTBOM PUSh- yBemomiieHus Ha EnuHoM mopTaie.

MakcuManbHbIN CPOK BBIMIOTHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI 10 IPUEMY U
perucTpanuu 3asBICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cOCTaBisieT 1 pabouuit
JICHb.

B nenp peructpanuu 3asBICHHS W TPWIOKEHHBIX K HEMY JOKYMEHTOB,
CIEIUAIUCT, OTBETCTBEHHBIM 3a TMpHEM JOKYMEHTOB, IM€pelaeT MOCTYMUBIINE
JIOKYMEHTHI T71aBe anMuHucTpaiuu [letymmHckoro paiioHa.

I[maBa agmuuucTpamuu [leTymMHCKOrO paloHa OTIHMCBHIBAET IOCTYNUBIINE
JTOKyMEHThl Tpencenarento Komurtera, OTBETCTBEHHOIO 3a BbIJIa4y pEHICHUS O
Mpe0CTaBIeHUHU 00 00 OTKa3€ B MPEAOCTABICHUN MYHULIUITAIbHON YCITYTH.

3.3. AamunHucTpatuBHas mnpouenypa «DopMupoBaHUE W HAMpaBJICHUE 3aMIPOCOB
Ha TOJYyYECHHUE CBEJICHHI MOCPEICTBOM CHUCTEMbI MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aUMOJCHUCTBUSD.

3.3.1. OcHOBaHveM Il Havalia aIMWHUCTPATHBHOM TIPOIEAYpPHI SBISETCS
HEMPENCTaBICHUE  3asBUTEIEM  JIMOO  €ro  MPEACTaBUTENeM  JOKYMEHTOB,
MPEAYCMOTPEHHBIX MTyHKTOM 2.6.1. HACTOSIIIEr0 aAMUHUCTPATUBHOTO PEIJIAMEHTA.
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3.3.2. [lonyyenue cBemeHuit mocpeactoMm CMDB  ocymiecTBisieTcss B
COOTBETCTBUM C TpeOoBaHUsIMU TmocTaHoBieHus IlpaButenbctBa Poccuiickoi
Oenepann - ot 08.09.2010 Ne 697 «O enguHOW CHUCTEME MEXKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJICHCTBUSY.

[Ipencenarens Komurera mocie moisydeHUs: 3apEerHCTPUPOBAHHBIX JTOKYMEHTOB,
3HAKOMHUTCS C 3asBJICHHEM O TMPEIBAPUTEIIBHOM COIVIAaCOBAHUU TNIPENOCTABICHUS
3€MEJIbHOTO y4YacTKa W MPWIOKEHHBIMU K HEMYy JOKYMEHTaMH (MpU HAJIWYUU) U
nopydaer crneuuanucty Komurera nmpou3BeCTH  NPOBEPKY  MPEACTABICHHBIX
JIOKYMEHTOB.

B ciydae, eciu OTBETCTBEHHBIM CIIELUATIMCTOM OYJET BBISIBJICHO, UTO B TIEPEUHE
MPEACTABICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEAYCMOTPEHHbBIC ITYHKTOM
2.6.2 HaCTOAIIETO AaJIMHUHUCTPATUBHOTO pEIIaMEeHTa, MPUHUMAETCS pEIICHHE O
HaIpaBJICHUH COOTBETCTBYIOIINX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MeKXBEIOMCTBEHHBIE 3allPOChl HAIMPABISIOTCA B CPOK HE IMO3IHEE OJHOTO
pabodyero HS CO JAHS MOTYYEHUS 3asBICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

HampapieHre MexXBEIOMCTBEHHBIX 3allPOCOB OCYLIECTBIISIETCS B 3JIEKTPOHHOMU
dopMe TMOCPENCTBOM  E€OUHOW  CHUCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJCHCTBHSI U TOAKIIOYEHHBIX K  HEH  pPETHOHAIBHOW  CUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS.

HampaBienue MeXBETOMCTBEHHOTO 3ampoca B OyMaXHOM BHUJE JIOMYCKaeTCs
TOJIBKO B CIlydae HEBO3MOXKHOCTH HaIlpaBI€HUS MEXBEJIOMCTBEHHBIX 3alpoCOB B
AIIEKTPOHHOM (popMme.

Cneunanuct Komutera 00si3aH NPUHATH HEOOXOAUMBIE MEpPBI ISl MOITYUYEHUS
OTBETA Ha MEKBEJIOMCTBEHHBIE 3aPOCHI B YCTAHOBJIEHHBIE CPOKHU.

HampaBnenne MeXBEJOMCTBEHHOTO 3ampoca JOMNYCKAaeTcsd TOJNbKO B LENSX,
CBSI3aHHBIX C MPEIOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH.

B ciywae He moOCTymjieHHs OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc B
YCTAHOBJICHHBI CPOK, MPUHUMAIOTCS MEpPhI, MPEAYCMOTPEHHbIE 3aKOHOAATEIbCTBOM
Poccuiickon ®denepanuu.

MaxkcumanpHbId CPOK BBINOJIHEHUS JAaHHOW AJMUHHUCTPATUBHOM ITPOLEAYPHI
COCTaBJISIET 5 pabounx JHEH.

Pe3ynpraroM agMUHUCTPATUBHOW MPOUEAYPHI SIBISIETCA IMOJYYEHHE B paMKax
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJICUCTBUSA JOKYMEHTOB (MX KOMHI WU
CBEJICHUM,  coJepKalluxcs B HHUX), HEOOXOAMMBIX JJi1  MPEIOoCTaBICHUS
MYHULIMMATBHOM ~ YCIYTH  3asiBUTEIIIO, 1160 MOJIy4YEeHHE uHpopmaLuu,
CBUJIETENBCTBYIOIIEH 00 OTCYTCTBUM B PACHOpPSDKEHUHM OPraHoB (OpraHusaiuil),
YYaCTBYIOIIUX B MPEIOCTABICHUHM MYHULMMNATBHOW YCIyTH, JOKYMEHTOB (MX KOIHUM
WU CBEACHUHM, COACpPXKAIIUXCA B HHUX), HEOOXOIUMBIX [JIi MPEIOCTABICHUS
MYHULUIIAIBHOU YCIIYTH.

Qukcanusi pe3yinbrara BbIIIOJIHEHUS AJMUHUCTPATUBHOM MPOLIEAYpPhl HE
IIPOU3BOJIUTCA.

3.4. ApmuHuCTpaTtUBHAs Tporeaypa «PaccMoTpeHrne TOKyMEHTOB M CBEICHHIN.
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3.4.1. OcHoBaHueM JUisi Hauyaja aJMUHUCTPATUBHOM MpPOLIEAYpPHl SBISETCA
MOCTYIJICHUE Jejla OTBETCTBEHHOMY wHcrnojHuTento Komwurera mis paccMoTpeHUs
3asiBJICHUS U JIOKYMEHTOB.

3.4.2. KputepueMm i OPUHATHS PEUICHHUS MO aIMUHUCTPATHUBHOM Tpouexype
noyiydueHue uHGOpMAIMd O TOM, YTO MPEACTaBICHHBIC JIOKYMEHTHI COOTBETCTBYIOT
TpeOOBAHMSM JICUCTBYIONIETO 3aKOHOAATEIbCTBRA.

3.4.3. Ilpencenarens Komurera ucxoas U3 pe3yilbTaTOB MPOBEPKU JOKYMEHTOB,
Ha OCHOBAaHMM MNOYHKTOB 2.8, 2.9 HacTOsSIIEro aJIMUHUCTPATUBHOIO pErjaMeHTa
NPUHUMAET PEUICHUE O MPEIBAPUTEIHLHOM COIIACOBAHUU NPEIOCTABIEHUS 3€MEIBHOTO
ydacTka, Ju00 00 OTKaze B MPEABAPUTEIBHOM COIVIACOBAHMM MPEIOCTABICHUS
3€MEJIbBHOIO YYacTKa, OTBETCTBEHHBIN CHEUAINCT YIOPABICHUS PETUCTPUPYET U
OTIIPABJIISIET €r0 3asIBUTEIIIO.

3.5. AnmunaucTpatuBHas mnporenypa «lIpuHATHE pemeHus 0 MpeaoCTaBICHUN
1160 00 0TKa3e B MPEIOCTABICHUU MYHHUIIUTIAIBHON YCITYTH.

3.5.1. OcHoBaHueMm Juisi Haudaja aJMUHUCTPATUBHOW MPOILEAYpPHl SBISETCA
MOJIYYEHHE OTBETCTBEHHBIM CIEHHAIIUCTOM OT mpencenarens Komurera ykazaHuil o
IIOJATOTOBKE CJEAYIOIINX PEIICHUN:

- BblJlaua MOTHUBHPOBAHHOTO peIIeHHsS OO0 OTKa3e B BbIJau€ pa3pellieHus Ha
OCYILIECTBIICHUE 3€MIIIHBIX PaloT;

- BbIJIa4a pa3pelieHus: Ha OCYIIECTBICHUE aBAPUIHBIX 3€MIIIHBIX padoT;

- BblJaya (HaAmpaBJiEHHE) MOTHUBHPOBAHHOIO pEIICHUS 00 OTKa3e B BblJaye
pa3penieHus Ha OCYIIECTBICHUE aBApPUIHBIX 3€MJISTHBIX padoT;

- MPOAJIEHUE CPOKa JEHCTBUSA pa3pelICHUs] Ha OCYIIECTBIECHUE 3eMIISIHBIX padboT
an00 BbIJaya (HAMpaBJIEHWE) MOTMBHUPOBAHHOTO pEIICHHs 00 OTKa3e B MPOJJICHUU
CpoKa JAEUCTBUS pa3pelieHrs Ha OCYIIECTBICHHUE 3eMJITHBIX PadoT;

- IPUOCTAHOBJICHUE CPOKA JACUCTBUS pa3pelleHHs] Ha OCYIIECTBICHHE 3EMIISTHBIX
pabotr nmOO BhIIaya (HAmpaBJICHHE) MOTHUBHUPOBAHHOTO peHIeHUs 00 OTKaze B
MPUOCTAHOBIICHUHU CPOKa JIEUCTBUS pa3pellieHUs Ha OCYIIECTBICHUE 3eMJISIHBIX PadoT;

- mepeoopMIICHHE pa3penieHrus] Ha OCYIISCTBICHHE 3EeMIITHBIX padoT Jmbo
BbIJlauya (HarpaBjeHUE) MOTUBHUPOBAHHOTO pelieHusi 00 OTkaze B mepeoPopMIICHUU
pasperieHus Ha OCYIIECTBICHUE 3EMJISTHBIX PaboT;

- 3aKPBITHE PA3PEIICHUS HA OCYIIECTBICHUE 3EMIISTHBIX padoT, 11M00 00 OoTKase B
MPEAOCTaBICHUHA MYHUIIMTIATLHON YCIIyTH.

3.5.2. Cneumamuct Komurera B TeueHue 1 paboyero JHS TOTOBUT MPOEKT
peleHus U TPeACTaBlIIeT €ro Ha MOANKCH IaBe aaMuHucTpauuu lleTymmHckoro
paiioHa, 00ecneYrBaeT ero PerucTpaluio B yCTAaHOBICHHOM MOPSIIKE.

3.5.3. Cnocob ¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MPOLIEYPHI - IPUHSITOE
pelieHre moclie MPUCBOEHUS PEKBU3UTOB B YCTAHOBIEHHOM TNOpsAKe (UKCUpyeETCs
OTBETCTBEHHBIM CIIEIMATUCTOM aIMUHUCTPALIUU B rocyapCTBEHHOU
nH(OPMAITMOHHON CHUCTEME.

3.6. AnmunuctpaTuBHas mnporeaypa «HampaBienue (Bbmaua) 3asBUTEIIO
pe3yabTara NpeI0CTABICHUS] MyHUIIUIIAIBHOW YCITYTH».

3.6.1. OcHoBanueMm [jIs Hadaja aJMHHUCTPATUBHOW MPOLETYPHI SBISETCS
NOCTYIJIEHUE MOANUCAHHOTO TOKYMEHTA, SIBJSIOLIErOCs pe3ylbTaToM IpPeaoCTaBICHUS
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MYHHUIUNIATBHOU YCITYTH.

3.6.2. JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAalpaBIICHUE pe3yibrara
NPEOCTaBICHNUS MYHUIUMIAIBLHON YCIYTH, SIBISIETCS OTBETCTBEHHBIA CIEIUATUCT
Komwurera.

Cneunanuct KomuteTra, OTBETCTBEHHBIN 32 HalpaBlieHUE PE3yJbTara, BHIMOIHSIET
CJIEYIONINE aJIMUHUCTPATUBHbBIC ACHCTBU:

1) npu BeIOOpE 3asBUTENEM CIIOCO0a MOIyUYeHHs B (popMe OyMaKHOTO JOKYMEHTa
U TOCTYIUICHHH JOKYMEHTOB B aIMHUHHUCTPAIMIO TIPHU JIMYHOM OOpAIEHUH, TOYTOBBIM
OTIIPABJICHUEM - YBEJOMJISICT 3asBUTENs (MPEICTABUTENS 3asBUTENS) MO TeNePoHy O
BO3MOXXHOCTH TOJyY€HUS] JOKYMEHTa C TMOCIEAYIONIeH ero BhIJauei Mpu JIMYHOM
oOpallieHuu 3asBUTENS (MPEICTaBUTENS 3asIBUTEIIS);

2) npu BeIOOpE 3asBUTENIEM CIIOCO0A ModyYeHus B (popme OyMaKHOTO JOKYMEHTa
¥ TIOCTYIUICHUH TOKYMEHTOB 4epe3 MHOTO(QYHKIIMOHAJIBHBIA LIEHTP - OCYIIECTBISET B
COOTBETCTBHUM CO CIIOCOOOM, ONPEAEIICHHbIM COMJIAIEHUEM O B3aUMOICHCTBUM C
MHOTO(QYHKIIMOHAIBHOM  IIEHTPOM,  Mepelady  pesyabrara  MpeoCTaBICHUS
MYHHUITUTIATIBHON YCIIYTH B MHOTO(MYHKITMOHAIBHBIN 1IEHTD;

3) mpu BbIOOpE 3asBUTENEM CcHoco0a TONyYeHHsI pe3yjbTara YCIyrd B
AIIGKTPOHHOM BHUJE M TMOCTYIUICHMH JOKYMEHTOB B aMUHHUCTPAIUIO TPU JTHUYHOM
oOpaIlieHny, TOYTOBBIM OTIPABICHHEM, Ye€pe3 MHOTOQYHKIIMOHAIBHBIA IIEHTP -
HaAIpaBJIIET Ha aJpec DJIEKTPOHHOW MOYTHI YBEIOMJICHHE O MPHUHSATUU PEIICHUS C
NPUJIOKEHUEM  JJIEKTPOHHOMW  KOMWU  JIOKYMEHTAa, SIBJISIONIETOCS  PE3YJIbTaroM
NPEIOCTABICHUS MyHULIUTIATBHON YCIYTH;

4) npu TOCTYIJIEHUHM JOKYMEHTOB depe3 EaunHblli mopram - HampaBisieT
JOKyMEHTa 4epe3 JWYHBbIA KaOuHeT 3asBuTeNs Ha EJMHBIN mopran yBeIOMIJICHHE O
NPUHATUN PEIICHUSI C TPUIIOKCHUEM DJJICKTPOHHOW KOMHMU JOKYMEHTA, SIBIISIOIIETOCS
pE3yNBTAaTOM MPEAOCTABICHUS MYHUITUTIATBHON YCITYTH.

Cpox HampaneHus (BbIIa4H) pe3yibraTa MyHHUIIUTAIbHONW yCIyTH - B TeueHue |
pabodero 1HS cO AHS TIOATOTOBKM pe3yibTraTa MPENOCTaBICHUS MYHUIIUMATIbHON
YCITyTH.

3.6.3. Kpurepuem npuHATHS PEIICHHUS B paMKaX HACTOSAIIEH aAMUHUCTPATUBHOU
IPOLEAYpPHI SBISIOTCS CBEIEHUS O CIOCOOE MONy4YeHUsl pesyibrara MpeaoCTaBICHUs
MYHHUITUTIAJTBHOM YCITYTH, YKa3aHHBIC 3aSBUTEIICM.

3.6.4. PesynbraToM BBITIOJHEHHS] AJIMHHHCTPATUBHOW MPOLIETYPHI SBISETCS
HampapjCHUE 3asBUTEIIO pa3pelieHdss O BBIJAYE pa3pelieHuss Ha MPOU3BOJCTBO
3eMJISTHBIX paboT Jau00 OTKa3a B BBIJAYe pa3pelieHUs Ha MPOU3BOJCTBO 3EMIISTHBIX
pabor.

3.6.5. CnocoboMm ¢ukcanuu pe3yabTaTa BBINOJHEHHUS aJIMHUHUCTPATUBHON
IPOIEAYPHI SBISIETCS OTMETKa O HampaBlIeHWH (BbIAa4e) JOKYMEHTA, SBIISIOIIETOCS
Pe3yABTaTOM IIPEIOCTABICHUS MyHHUIIUIIATLHON yCITYTH.

3.7. OcoOeHHOCTH BBITIONHEHUSI AJIMUHHCTPATUBHBIX TMpoIenyp (IeUCTBHil) B
AJIEKTPOHHON (popMe MpUBOAATCA B MyHKTE 2.17 HACTOSIIETO aIMUHHACTPATUBHOTO
perjameHra.

3.8. Tlopsmok ucmpaBieHUs JOMYIICHHBIX OMEUYATOK W OIMMOOK B BHIAAHHBIX B
pe3yNbTaTe MPEJOCTABICHIS MYHHUIIUITAIIBHON YCITyTH TOKYMEHTaX.
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3.8.1. B cmydae, ecau B BBJIAHHBIX B pe3yJibTaTe MpPEAOCTaBICHUSA
MYHUIIUNIATBHOM YCIYTM JIOKYMEHTax JIONYIIEHbl OIMMOKA W (WJIM) OIeyYaTKH,
3asiBUTENb BIIPABE OOPATUTHCS B AJMUHUCTPAIMIO TIOCPEJCTBOM IIOYTOBOM CBSI3H,
Enunoro moptana, yepe3 MHOTO(YHKIIMOHABHBINA IEHTP WM HEMOCPEICTBEHHO IMPHU
JUYHOM OOpallleHHH C yKa3aHUEM CYTH JOMYIIEHHBIX OIIMOOK MU (MJIM) ONEeYaToK M
MPUIOKEHUEM KOMTUU JOKYMEHTA, UX COJIEPKAIIIeToO.

3.8.2. Peructpanus oOpalieHuss 0 HEOOXOAMMOCTH HCIPABIICHHUS JOMYIICHHBIX
ormeyatok ¥ (WiaM) OmUOOK (majmee - oOpalleHue) OCYIISCTBISIETCS B CPOKH,
YCTaHOBJICHHBIC TTYHKTOM 2.4 HACTOAIIETO aIMUHUCTPATUBHOTO PETIaMEHTa.

3.8.3. B Teuenue 5 KaneHIapHBIX AHEW C JaThl pPErucCTpalui oOpalleHus
OTBETCTBEHHBIN crnernuanuct KomMuTeTa TOATOTABIMBACT W HAIMPABJISAET 3asiBUTEIIO
HOBBIC IOKYMEHTHI, B KOTOPBIC BHECEHBI COOTBETCTBYIOIIHNE UCIIPABIICHUS.

3.8.4. JlokyMeHT, BbIIaBaeMbIi B pe3yJIbTaTe MPEeIOCTABICHUS MyHHUIIUNIATLHON
YCIYTH, B KOTOPBIM BHECEHBI HCIPABICHUS, BPYYaeTCs 3asBUTENIO JIMYHO WIU
HaIPaBJISETCS 3aKa3HBIM TUCHMOM C YBEIOMJICHUEM O BPYUYCHUHU.

3.8.5. B cimywyae mnomaue oOpamieHuss B (QopMe IJIEKTPOHHOTO JIOKYMEHTa
nocpenctsoM EnuHoro moprana 3asBUTENh YBEAOMIIAECTCS O MPUEME M PETUCTPALUH
oOparieHust 1 00 yCTpaHEHHUH JOMYIICHHBIX ONEYaTOK U (MJIHM) OIIMOOK MOCPEICTBOM
Enunoro nopraia.

3.8.6. B ciydae momauu nuchbMa 0 HEOOXOAMMOCTH MCIPABJICHUS JOMYIIEHHBIX
onevyaTok W (Wiau) OmHUOOK Yepe3 MHOTOPYHKIMOHAIBHBIA ILIEHTP HCIPaBICHHOE
yBEJOMJICHHE B (opMe DJICKTPOHHOTO JOKYMEHTa HAMPABISACTCS 3asBHTEIIO IS
BBIJIAYM Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTD.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM AJIMMHUCTPATHBHOIO perjiaMmeHTa

4.1. Texymuii KOHTPOJIb 32 TOJHOTOM M KA4€CTBOM HCIIOJHEHHUS HACTOSIIETO
aAMUHUCTPATUBHOTO pPErJIaMEHTa OCYUIECTBIIAETCS TMEPBBIM 3aMECTUTEJIEM TJIABBI
aamuHuctpanuu IlerymmHckoro paiiona u npeaceaareneM Komutera mo ynpapieHUIO
umytiecTBoM lleTymmHckoro paifona.

4.2. TlepnoIMIHOCTh KOHTPOJII yCTAHABIMBACTCS TJIABOW A MUHHUCTPALUH
[leTymumHCcKOTO palioHA W MOXKET HOCUTH IUIAHOBOM XapakTep (OCYIIECTBIATHCS Ha
OCHOBAaHHWU T'OJOBBIX IIJIAHOB Pa0OThl) M BHEIJIAHOBBIN XapakTep (M0 KOHKPETHOMY
oOpallleHUI0 3aMHTEPECOBAHHBIX JIUIT).

4.3.1Ipu mpoBepke MOIYT pacCMaTpuUBaThCA BCE BOIPOCHI, CBSI3aHHBIE C
WCIIOJTHEHWEM  HACTOSIEr0  aAMUHUCTPATHUBHOTO  perjiaMeHTa  (KOMIUIEKCHbBIC
MPOBEPKH ), WU OT/ACJIbHBIE BOMPOCHI (LIEJIEBBIE IPOBEPKH).

4.4. IoJKHOCTHBIE JHIA aAMUHUCTpauuu W KomuTeTa HECYT MepCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOZICHHME HACTO